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Course Description: 
  
Yearbook is an elective art course that gives dedicated and self-motivated 
students the opportunity to create a quality yearbook that reflects the pictorial 
history of the campus activities for the present school year.   Students work in a 
Mac computer environment using Adobe CS4 InDesign, Photoshop, and 
Illustrator software.  This course is designed to provide students the opportunity 
to work with advanced technology, strengthen their analytical and problem-
solving skills, improve their communication skills and develop their abilities to 
work with a team.  Students receive guided instruction in visual composition, 
page layout, graphic design, digital photography, photojournalism, journalistic 
writing, marketing, advertising, budget management, and organizational skills in 
order to produce the yearbook.   

 
The aim of this class is for student staffers to be responsible for every aspect of 
production, including selling advertising, planning themes, designing covers and 
endsheets, planning the ladder, designing dividers, interviewing, researching, 
writing articles, editing writing for style and mechanics, writing headlines & 
captions, taking pictures, and designing pages.  Thus, by the end of the year, 
students will have acquired marketable experience in print media publishing and 
will have produced a book that is valued by students and faculty.  This course is 
an exciting, fun, yet, challenging class.  Being a member of the Yearbook 
class/staff is a demanding, yet beneficial responsibility, and students should 
expect to spend a great deal of time inside and outside of class creating the 
Kings High School Yearbook. 
 

Basis for Evaluation: 
 
Please take note that this is an academic class and will be treated as such.  The 
major assignment is to produce the school yearbook.   Every student will have 
responsibilities that will require evaluation by the adviser.  A grade will be given 
based on the criteria set forth by the teacher.  Staffers’ grades are based on ad 
sales, photography work, design work, written work, and meeting all deadlines 
completely, correctly, and on time.  Because our yearbook is directly tied to 
specific deadlines set by our publisher, any spread that fails to meet the deadline 
will only be eligible for half credit. Any spread that is not complete by the second 
day after deadline will only be eligible for one-quarter credit. Missing deadlines 
are extremely costly for the yearbook. Also, the production of the yearbook is a 
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team effort. Without everyone’s participation we will not be able to turn out a 
quality book on time. Therefore, participation also plays a major role in your 
success in this course.  The standard school district grading scale is used.   
 

Pacing Guide: 
 
The activities of this course are driven by Walsworth Printing and Publishing 
deadlines. Staffers will be given all mini and major deadlines in advance. In the 
beginning weeks of the course, staffers focus heavily on instruction in page setup 
and page management.  Distributed guided practice by the adviser is 
interspersed with production activities throughout the course. 
  

Supply List: 
  
Students must bring to class each day (unless otherwise stated) 
 Notepad: (Journalistic type if you can find it) 
 Pens and Pencils 
 Student handbook to record deadlines and event dates. 
 Supplies/Snacks for yearbook lounge. Please help make it nice by 

contributing to the comforts.  Deadlines are more fun with food! 
 

Attendance: 
 
Because production deadlines do not change due to student absences, students 
are responsible for meeting all deadlines on time even if they are absent. If 
students know in advance that they will be absent on a deadline day, they need 
to make arrangements to turn work in early or make alternate arrangements with 
the adviser.  Poor attendance (absences and tardiness) will adversely affect your 
grade. 
  

Special Note: 
 
Yearbook staff members have the ability to come and go from my room to use 
the computers/cameras during the day ONLY if they are working on the yearbook 
AND have prior WRITTEN permission of their teachers. Students MUST wear 
Yearbook Staff ID when on assignments.  
 

 
I am very pleased to have you in class.  I am excited about 
the experiences and challenges that await us this year!  You 
are documenting a time in others’ lives that will be shared for 
a lifetime.  Let’s work together this year to make this the 
greatest book ever! 
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Expectations of Yearbook Staffers: 
 
Being a member of a publication staff is a privilege that requires a great deal of 
responsibility. Staffers will meet the following expectations: 
 
1.  Staffers are expected to follow all school rules and policies at all times. Staffers will 
demonstrate responsible conduct in all classes and at all school events. 
 
2.  Staffers are expected to meet all deadlines (small or large) completely, correctly and 
on time. 
 
3.  Staffers are expected to demonstrate positive and cooperative attitudes toward the 
adviser, fellow staffers and others in the school/community. This includes demonstrating 
a willingness to do more than just what is required of them. 
 
4.  Staffers are expected to safely and correctly handle all equipment and materials 
associated with the publication process (cameras, pictures, computers, ads, scanners, 
etc.) Staffers will be held responsible for any damage due to improper or careless use of 
equipment. 
 
5.  Staffers are expected to complete their ad sales on time and to meet their ad quotas. 
They must handle all paperwork and ad materials correctly and carefully. 
 
6.  Staffers are expected to take care of the production room. All materials should be put 
away at the end of the class period. 
 
7.  Staffers are expected to do whatever it takes to get their jobs done completely, 
correctly, and on time. The yearbook staff NEVER MISSES A DEADLINE. Staffers must 
often work before and/or after school to cover events and meet deadlines. 
 
8.  Staffers are expected to be responsible, accurate, and fair in everything they produce 
for the yearbook. 

 
 
 
By signing below I affirm that I have read and understand the policies of this 
class. I understand that I will be held responsible for this information.  
 
Student Signature: ________________________  Date:___________________  
 
 
Parent Signature: ________________________ Date: ____________________ 
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