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Dear Parent of:  «FirstName» «LastName»   Grade:  «GradeLevel» 
 
As a parent of a Kings Local School District student, you can view your child’s grades and 
attendance using ProgressBook. To access ProgressBook, you will need to have an active 
Internet connection and have a web browser open (preferably Internet Explorer 5.0 or 
higher). Then do the following:  
 
1. Go to www.kingslocal.net. Click on the ProgressBook link at the bottom left side of 

the page.  
 
 
 
2. Click on the ProgressBook Parent and Student Login link.  
 
3. Enter Username and Password. You will be prompted for your username and 

password. Later, you will be able to change 
them to whatever you prefer. Both the 
username and the password are case-
sensitive, so please type them exactly as 
they are below (in all capital letters if 
necessary). After you’ve typed them both in, 
click on the Login button. 

 
 
 
 
 
 
 
 
 
4. Update your contact information. Change the first and last name from your child’s 

name to your name. 
Please provide your 
email address—if you 
forget your password, a 
new one will be sent to the 
email address you provide 
here. Be sure to click on 
the Save button when you 
are finished typing. 

 
 
 
 
 
 
 
 

An online version of these instructions is 
available at:  
 
http://www.kingslocal.net/ProgressBook.aspx 

 Your Username is: 
 «LoginName» 
 Your Password is: 
 «Loginpswd» 
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5. Change your password. The initial password provided to you may be difficult to 
remember. You can change your 
password by clicking on the Change 
Your Password link along the left 
side of the window. Type the original 
password provided to you in the 
Current Password box. In the New 
Password box, type whatever you 
would like to use for your password. 
Type the same new password again 
in the Confirm Password box. Be 
sure to click on the Save button 
when you are finished typing. 

 
 
 
6. Change your Login Name. Your username can also be changed to something 

easier to remember. You can 
change your login name by clicking 
on the Change Your Login Name 
link along the left side of the 
window. In Current Login Name, 
type the username given to you by 
the school and type your current 
password into the Password box.  
In the New Login Name box, type 
whatever you would like to use for 
your Login Name. Be sure to click 
on the Save button when you are 
finished typing. 

 
 
7. Link all children to one account. If you have more than one child enrolled in Kings 

Local, you will want to link them all to one account. Click on the Link Additional 
Children to this Account link along the left side of the window. It will ask for the Login 
Name and Password of your other child. Once you’ve typed this information in, click 
on the Link button.  You will need to repeat this procedure once for each of your 
children not including the student you started with.  So, if you have three children in 
Kings Local, you will need to do this procedure twice. 

 
8. Manage Alerts. You can choose to receive alerts if your 

child has a missing assignment or low assignment mark.  
Click on the My Account tab and the Manage Alerts Link.  
Check the box(s) that you want activated and enter the 
email address that you want the alert sent to and click 
save. 
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 You will then be prompted to enter the mark threshold for 

which you want to start receiving low marks.   
 
 
 
 
 
 
 
 
 
 
 
9. View your child’s attendance, homework, 

and progress. You can view your child’s 
attendance history, homework assignments, 
and progress report by clicking on the 
appropriate tabs on the top right of the window.  

 
 
10. Logout. When you are finished using ProgressBook, be sure to Logout by clicking 

on the Logout tab on the top right of the window.  You can then close the window 
normally.  

 
 
 
Please contact the individuals below if you have questions… 
 

513.398.8050 
Kings High School Jenny Cronin, ext. 11006 
Kings Middle School Jamie Parton, ext. 12003 
Columbia Intermediate School Roseann Bayles, ext. 13005 
J.F. Burns Elementary Billie Houk, ext. 16003 
Kings Mills Elementary Elaine Tsitouris, ext. 14002 
South Lebanon Elementary Sherri Holzman, ext. 15004 
 


