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Dear Kings High School Students,
The staff and administration wish all students a successful and meaningful 2018-2019 School year.

At Kings High School, we strive to be a world-class high school, providing academic, extracurricular, and
co-curricular opportunities for students to participate and excel. This can only happen with the investment of
all stakeholders: the staff who provide the services that enable students to excel, the community who provides
the support and framework that drives a school, and most significantly, the students who invest in this vision
with their actions and their efforts.

The success of everyone at KHS begins with you! We value your input, we value your efforts, and mostly, we
value you. We want you to take ownership in KHS, and when you have questions or concerns, we encourage
you to come see us and share these items. We are committed as professionals to the mission of the Kings
Local School District that “Students are our highest priority” and will strive to make your experience at Kings
to be something that you value and treasure as you accomplish the goals and dreams of your lives.

This handbook is designed to provide information that will guide you through the daily process of Kings
High School. Like all handbooks, it provides you with the ‘nuts and bolts’ of day-to-day expectations, but we
hope that it does more than this. We hope that it provides you with information that will help us to meet our
two major goals: to enable all students to meet their fullest potential and to provide the greatest high school
experience for all students.

Sincerely,

The Team of Kings High School




ADMINISTRATIVE DIRECTORY
Main Office: 513-398-8050 Ext. 11000
Attendance: 513-398-8050 Ext. 23
Fax: 513-459-2938
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rcorradini@kingslocal.net
Jeff Miller, ASSIStaNt PrINCIPAL .........vviiiieiiiice e Ext. 11002
jmiller@kingslocal.net
Tyler Miller, ATRIEHC DIFECIOT ....c.cvieiieieiice ettt Ext. 10020
tmiller@kingslocal.net
Alex Heinz, ASSiStant AthlEtiC DIrBCION..........c.iiccieecee ettt ettt etars Ext. 10021
aheinz@kingslocal.net
Counseling
AIBX GAIVIN 1.ttt bbbttt Ext. 11003
agarvin@kingslocal.net
RIS TNttt Ext. 13025
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HEIAI MUITAY ... Ext. 11005
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Nurse
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School Resource Officer
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jdowns@kingslocal.net
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NON-DISCRIMINATION POLICY

Kings Local School District will not intentionally discriminate on the basis of race, color,
religion, sex, national origin, learning level, handicap or age.

R.A.l.S.E

Kings is a community where all students should feel valued, respected, safe and supported. “RAISE” is a student-driven
program that developed as a result of conversations between teachers, administration, parents, and students with the purpose
of laying out positive expectations for student conduct throughout our school community. Our mission is for students to respect
one another, demonstrate accountability for their actions, model integrity, learn through service, and embrace enthusiasm.

Classroom Common Areas | Cafeteria Events Technology
R t Use kind language | Use kind Use kind Use kind Use kind
Tnespec and appropriate language and language language and language
volume appropriate and appropri- | appropriate Follow individual
Follow classroom | volume ate volume | volume teachers’ cell
procedures Be aware of your | Be polite Display good phc_me/electronic
Allow others the best | Surroundings Acknowledge | SPortsmanship/ | policy
opportunity to learn | Keep moving when others | etiquette
Teachers are serve you Be attentive
humans - treat them
like it
... | Beontime Be in appropri- Clean up Show respectto | Awareness: Once
Accountablhty Have your materials | ate places at after yourself | all participants it's out there, it's
Be mentall appropriate times | Remain (sit at front, there forever.
prepared tg learn | Have appropriate | in lunch use technology | (jobs, college,
. pass to use area until appropriately), administrators
S;‘; ;‘meth'ng' SaY | elevator dismissed See something, | 3¢ looking)
9 Be responsible for | See some- say something Retprn borrowed
your belongings | thing, say equipment
See something, | Something Remember your
say something passwords
I tearit Own your work Be responsible | Be inclusive | Observe rules Empower others
Integrity Giveaneffortyou | for your actions | -leave your | and regulations | with your own
can be proud of Present your comfort zone | Be a team player | Words
Take responsibility | Pest seff Clean up after Maintain your
for your work yourself character
Respect others’ Keep it classy
abilities; be humble
S - Leave the classroom | Inspire positive Help clean Help setup / Keep technology
Vervice better_than when you | decisions up clean up equipment
found it Show compas- | Recycle Take pride when | Organized
Show compassion/ | sion/ concern for | appropriate | volunteering Use technology
concem for others | others materials to promote Kings
Be helpful Be helpful Community
Be aleader; inspire | Leave it better
others than you found it
c Be engaged Take pride in our | Take pridein | Attend and show | Promote school
EnthUS|asm Get the most out of | building our building | support events
each class Grget othersina _Greet qthers Take pridg in Show Kings spirit
Choose a positive | Polite way in a polite re;r)]reslentlng our | 4RAISEtheW
attitude Chqqse a way SC '00 #KINGSSTRONG
Make the most of | Positive attitude | Choose Be involved
your high school a positive Be positive
experience! atitude Encourage others




FREQUENTLY ASKED QUESTIONS

What if | am late for school? Students who arrive after 7:50 AM, must sign in at the attendance desk in the main office.

What if | need to leave the building during the day? The Attendance Office must obtain written or verbal parent permission
from the legal guardian and an authorized adult on the emergency form must sign you out.

What if | become ill during the day? Obtain permission from a staff member to report to the clinic. If you are ill, do not
go to the restroom during class change on your own.

What if | am injured at school? Seek a staff member immediately for assistance or report to the clinic to see the nurse.

What if | need to see my counselor? Sign up to see your assigned counselor using the QR Code found around the building,
the chromebook in the counseling office, or by emailing them directly. If you need immediate attention, obtain a hall pass
from a staff member to report to the counselor’s office.

What if | lose personal property? Obtain a hall pass from a staff member to check the lost and found box in the learning
commons or check the front desk.

What if | have property stolen? Obtain a hall pass from a staff member to visit an administrator and report the theft.

What if | lose my locker combination or schedule? Report to the front office. One of the secretaries will assist you in
obtaining your locker combination or schedule.

What if | am being harassed at school or on the bus? Obtain a hall pass from a staff member to visit an administrator
and report the harassment.

What if | hear a rumor about drugs, weapons, or a safety risk? Report the information to a trusted staff member
immediately or call The Stay Safe, Speak Up Hotline at 1-866-listen2me

What if | need to call my parent? Obtain permission from your teacher to the use the phone in his/her room to call a parent.

RESPONSIBILITIES OF STUDENTS

1. To become informed of, and adhere to, rules and regulations established by the Board of Education and implemented
by school administrators, teachers, and staff.

To respect the rights and individuality of other students, school administrators, teachers, and staff members.
To refrain from libel, slanderous remarks, and obscenity in verbal and written expression.

To dress and groom in @ manner that meets standards of health, cleanliness, and safety.

To be present and punctual in the regular or assigned school program.

To refrain from gross misconduct or disobedience, or behavior that disrupts the education process.

To maintain the best possible level of academic achievement by completing assigned work daily, studying, asking for
help when needed, attending tutoring, and monitoring progress through ProgressBook.

8. To respect the exercise of authority by school administrators, teachers, and staff in maintaining discipline in the school
and at school sponsored activities.

9. To recognize and accept the positive and negative outcomes of individual behavior and choices.
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ACADEMIC OVERVIEW

SCHOOL COUNSELING TEAM

Academic Advising

Students are divided among the school counselors alphabetically by last name, remaining with their counselor throughout
the course of their high school career. During that time, counselors monitor each student's academic progress toward
meeting graduation requirements and work with students to select coursework that is a good fit for their strengths, as well
as their career and educational goals.

Social/Emotional Counseling

School counselors are trained to provide social/emotional support and counseling as needed. For on-going concerns,
counselors work with families to find resources to meet student’s individualized social/emotional needs.

College/Career Counseling

Students are engaged throughout the year in grade-level appropriate activities to help them determine career goals and the necessary
education and training to attain these goals. Students use Naviance, a web-based college and career readiness software service,
to assess their interests, explore careers and colleges, and build a resume and educational plan. Kings High School partners with
local companies and institutions of higher education to help students leave high school prepared for future plans.

ACADEMIC HONESTY

Kings High School District is dedicated to providing a challenging curriculum while also promoting an atmosphere that fosters
high achievement. We believe that achievement should be attained in a manner that demonstrates integrity and respect
for academic honor and honesty. It is expected that all schoolwork submitted for the purpose of meeting course or class
requirements represent the original efforts of the individual student. Students shall not engage in any act of deception or
falsification of one’s own work product. Academic dishonesty includes but is not limited to the following:

+  Plagiarism of language structure, ideas, or thoughts of another, whether intentional or unintentional

+  Copying or stealing another person’s work or data

+ Allowing another person to copy one’s one work or doing another person's classwork for them.

+  Providing another person with answers on assessments

+  Noncompliance with test taking procedures

+  Using unauthorized resources to gain and academic advantage

Consequences For Academic Honest Violations

Any student who is found to be in violation of the Academic Honesty Policy may be subject to the following academic
penalties. In addition, students who violate the policy may also receive disciplinary consequences per the student code of
conduct. Finally, a student who has violated this policy may be removed from any clubs or organizations in which his/her
involvement is contingent upon academic performance.

First offense — A grade of “0” will be recorded for the work and parents/guardians will be notified.

Second offense — A grade of “0” will be recorded for the work. The student and his parents/guardians will meet for a
conference with an administrator, the student’s counselor, and the teacher.

Third Offense — A grade of “0” will be recorded for the work. Parents/guardians are notified. If the offense has occurred
in the same class, the student will fail the class regardless of the current average.

GRADUATION REQUIREMENTS

The Ohio Department of Education has outlined several pathways to graduation for the Class of 2019 and beyond. To earn
a high school diploma in Ohio, students must complete specific courses and requirements and then choose a pathway to
show that they are ready for college or a job. This information is outlined in detail on The Ohio Department of Education’s
website (education.ohio.gov/Topics/Ohio-s-Graduation-Requirements).

In addition to The Ohio Department of Education’s graduation requirements, The Kings Local School District’s Board of
Education requires that students earn a minimum of 23 credits and complete 50 hours of community service to receive an
Ohio High School Diploma from Kings Local Schools. These requirements are explained in greater detail in the Kings High
School Course & Career Catalog.

CREDITS

Students receive credits for courses on a semester basis. Quarter, semester exam, and final semester grades are reported
numerically. Quarter and exam grades are used to calculate the final semester grade using the following formula: Qtr. 1
= 40%; Qtr. 2 = 40%; Exam = 20%. These numerical final semester grades are converted and reported as letter grades
on student transcripts.

To ensure that students provide a fair effort throughout an entire semester, credits are awarded to students that pass two of
the three elements (Quarter 1/3, Quarter 2/4, Semester Exam) used to calculate the final semester grade.




MID-TERM AND FINAL EXAMS

Exams will be scheduled at the end of each semester. A modified schedule is posted and distributed prior to exam week.
Students are expected to take exams at their scheduled time.

EXAM EXEMPTIONS

Seniors are permitted to waive exams in any two semester class as long as they have received a passing grade for both
the 3rd and 4th quarter.

COMMUNITY SERVICE

Kings High School requires 50 hours of community service along with a senior service-learning reflective presentation as
a graduation requirement. These hours may be earned starting in the June prior to ninth grade through end of the first
semester of the senior year. Service-learning reflective presentations will take place in April of the senior year; Warren
County Career Center students may substitute a one-on-one interview with a Kings High School administrator or counselor
for the reflection presentation. All community service hours will be documented by the student at My.InnerView.org and
approved by the Community Service Coordinator. Hours must be completed outside of the school day, except for opportunities
approved by the principal.

Community Service Hours Stipulation

At least half of the required hours must be earned through activities not affiliated with the Kings Local School District. These
should be via an approved Non-profit 501(c) organization.

Astudent will not be credited with community service hours for fundraisers that directly benefit high school programs or groups
to which that student is a member or any work that is expected of members of an extracurricular activity or athletic program.

Students who transfer to Kings High School will be required to complete the community service requirement. Service hours
are prorated as follows:

Freshman Transfer: 50 hours Junior Transfer: 25 hours

Sophomore Transfer: 35 hours Senior Transfer: 15 hours

Community Record Of Hours

1. Students will document community service hours within the month that the service was completed.

2. Recording hours is the responsibility of the student. Students will upload a picture of the service activity and provide a
description of the service on the profile activated at My.innerView.org.

3. Service entry must include an adult supervisor with contact information. Supervisor may not be directly related to
the student.

4. Students must have projects/agencies pre-approved by the service coordinator if they do not already appear on the list
of pre-approved projects/agencies located on the Kings High School Website - Community Service.

5. Graduating students should have hours documented by the end of the first semester of their senior year.

GRADING SCALE WEIGHTED GPA
Percentage Letter Grade College Prep Honors Adv. Placement
90 -100 A A=40 A=45 A=50
80-89 B B=3.0 B=35 B=4.0
70-79 C C=20 C=25 C=30
60 - 69 D D=1.0 D=1.0 D=1.0
59 or below F F=0 F=0 F=0

ADVANCED PLACEMENT COURSES

Kings High School offers several Advanced Placement classes. These courses are highly demanding and give students
the chance to tackle college level work and earn college credit while still in high school.

Students who take an AP class will take the corresponding Advanced Placement Examination. Many colleges grant credit
for scores of 3 or higher on these exams.

All students enrolled in an AP class are required to take the exam for that course. AP exams have fees that are established
by College Board each year. The cost of all exam fees are the responsibility of the student. Kings High School cannot
offer a reduction or waiver of these fees unless a student is on a free/reduced lunch plan. All students are eligible to set
up a payment plan with the school.

For more information, see the Advanced Placement section of the Kings High School Course and Career Catalog
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STUDENT RECORDS

Student records are confidential and protected by the Family Educational Rights and Privacy Act (FERPA) and Ohio’s
Student Privacy Law (Ohio Revised Code § 3319.321). These laws guarantee parental access to education records
and prohibit the disclosure of education records to third parties without parental consent. Directory information including
student's name, address, telephone number(s), date and place of birth, participation in officially recognized activities and
sports, achievement awards or honors, weight and height (if a member of an athletic team), major field of study, dates of
attendance, and date of graduation is not protected by privacy laws. Parents may request in writing that the school not
release specific directory information.

Parents have the right to review and/or receive copies of their child’s records. Parents requesting access to their child’s records
must be granted access within 45 days of the request. Parents have the right to a response from school officials to reasonable
requests for explanations and interpretations of those records and an opportunity for a hearing to challenge the contents of student
records. Adivorce or change in custody does not change the rights of natural parents to their child’s records. A non-custodial
parent may request and receive a copy of the child’s report card, the permanent record and the opportunity to hold a teacher
conference. Only the custodial parent has the right to make education decisions requested by the school.

GENERAL SCHOOL PROCEDURES

CELL PHONES/PERSONAL ELECTRONIC DEVICES

Kings High School embraces the technological advances that are available to aid in the educational and personal lives of
students. Personal electronic devices that conform to the uses defined by the district’s Acceptable Use Policy may be allowed
in some areas of the school. Students who choose to bring and use personal devices at school should first understand the
appropriate “zones of use”. These zones are defined as follows:

Red Zones

Areas where there is a reasonable expectation of privacy and device use is explicitly not allowed. These areas include, but
are not limited to, restrooms, locker rooms, etc.

Yellow Zones

Areas where there is an expectation of academic or professional focus, and attention and device use is defined by the person
of authority (teachers, principals, staff, student leaders, etc.). These areas include, but are not limited to, classrooms, labs,
auditoriums, etc. In these areas, device use is not to be assumed and is permitted only after the expressed permission of
the person of authority is granted.

Green Zones

Areas where there is not a reasonable expectation of privacy and expectations of academic or professional focus are
decreased. These areas include, but are not limited to, hallways in between bell changes, cafeteria, before and after school,
etc. In these areas, permission to use devices freely can be assumed unless told otherwise.

To be clear, these zones define where devices may be used and not how they may be used. How devices are used is defined
by the Acceptable Use Policy and Code of Conduct. A violation of the AUP or Code of Conduct may result disciplinary action
regardless of location.

Students who choose to bring and use personal devices at school should understand the following points of emphasis

regarding use during the school day:

+ Ifapersonal device disrupts the educational environment for the student or other students, the student with the device
is subject to disciplinary consequences per the student code of conduct.

+ If there is reasonable suspicion that a personal device was used to violate the code of conduct, the device may be
confiscated and searched by school administration to determine if the offenses did occur.

+ Kings High School will establish testing procedures with regard to personal devices. In order to be consistent with
standardized testing procedures, KHS staff may collect and secure cell phones during testing. In such instances, the
device will be returned after testing is completed.

+ Inorderto prevent disruption to the educational environment, students may be asked by staff members to leave personal
devices with them when leaving class for the restroom, media center, or other destinations during class time.

+ If a personal device is used inappropriately with regard to other aspects to the student code of conduct, disciplinary
consequences may be given accordingly.

CHILD ABUSE

The Kings Local Board of Education shall comply with the requirements of the child abuse and neglect provisions of the Ohio Revised
Code. Itis mandatory for all school employees to report suspected child abuse and neglect to proper authorities. (ORC 2151.421)

CLUBS, ORGANIZATIONS, AND ATHLETICS

Kings High School offers a variety of clubs, organizations, and athletic teams provided for and by students. They are only
as good and active as the students who participate in them. A complete list of Clubs, Organizations, and Interscholastic
Teams is available at www.kingsathletics.com. All student are encouraged to be a part of their school and get involved.

9



Athletics

KHS is a member of the Eastern Cincinnati Conference (ECC) and offers a wide variety of sports for both male and female
athletes. Athletes must agree to a strict athletic code of conduct, be passing five academic courses in any grading period
(weekly, quarterly, and yearly) failing no more than one course and maintain a 1.5 GPAin order to be eligible to play sports
and participate in extracurricular activities. Students should contact the Athletic Director for further information.

DRESS CODE POLICY

School dress should not threaten the health, welfare, or safety of the members of the student body and should enhance a
positive image of the students and the District. Any form of dress or grooming that attracts undue attention, prompting a
disruption of the learning environment or violating the previous statement, is unacceptable.

Dress Requirements
+ Dress and grooming standards require cleanliness in the interest of health, sanitary conditions and safety requirements.

+ When a student is participating in school activities, his/her dress and grooming must not disrupt his/her performance
or that of other students or constitute a health threat to himself/herself or other students.

+ Dress and grooming are such as to not disrupt the teaching/learning process.
General Guidelines

+ Hats, coats, bandannas, hoods, and sunglasses are not to be carried or worn during school. If this request is repeatedly
unmet, the item may be confiscated.

+  Attire that promotes hate, profanity, vulgarity, violence, negative messages, or that can be considered culturally controversial
is prohibited. Anything advertising or related to alcohol, tobacco and drugs, or anything sexually explicit, is not permitted.
This also includes references to weapons or other items which have negative connotations in a school setting.

+  Garments should not be strapless or expose the midriff.
+  Students are not permitted to bring blankets, pillows, etc. to school.

If a staff member deems an item of apparel a distraction to the educational environment, this may be considered as a violation
of the dress code. The determination about whether an item or style is objectionable under these guidelines is left to the
judgment of Kings High School Administration. Violation of the dress code may result in disciplinary action. A student may
be removed from the traditional academic setting if the dress code issue cannot be resolved.

EIGHTEEN YEARS OF AGE

All students must abide by all rules and regulations, including rules pertaining to attendance, as set forth in this handbook.
Eighteen-year old students living at home must bring parental notes for absences and early releases and may not sign
themselves out of school.

Students who are eighteen years of age and not living with their parents are required to prove independent living status by
means of pay receipts, other employment documents, and verification of personal living expenses.

FOOD SERVICES

The Kings Local School District Food Service Department participates in the National School Lunch Program. Breakfast
and lunch meals are provided daily, serving wholesome, nutritious meals. All meal offerings incorporate whole grains, fresh
fruits and vegetables, and a variety of low fat, healthy options. The cost of meals are set and posted annually.

A variety of choices are available daily. If meal assistance is needed, a Free and Reduced Meal Application is available on
the Kings Local School District Website or can be picked up at the School Office. Students who were approved at the end
of the previous school year automatically qualify for 30 days at the start of a new school year, at which time new applications
need to be completed. Anyone not previously approved for the program can apply at any time during the school year.

Students are be required to enter their student ID number with every meal purchase. Meals can be purchased with cash,
check, or by pre-payment made on Lunch Pre-Pay located at www.payforit.net.

Student cooperation and good manners are expected during the lunch period. Lunch ordered in and/or brought in from an
outside eating established is prohibited. If this occurs food may be held until the end of the day, and repeated offenses
may result in disciplinary action. Due to safety concerns students are not permitted to sign out for lunch. Due to allergy
concerns, it is highly recommended that students not share food with another student.

HEALTH SERVICES

Health services are provided by a licensed school nurse. Services include the provision of care for acute illness and injury,
case management for students with chronic illnesses, health screenings and referrals, medication administration, and health
promotion. Students are required to have a pass from their teacher to visit the health clinic. Students needing to go home
during school hours due to illness or injury are to see the nurse first and parents will then be contacted. Students must have
parental permission to drive themselves home. Parents are responsible for keeping the school informed of any changes in
emergency contact numbers so that they may be reached quickly in the event of an emergency or iliness. In the event that
parents cannot be reached, contacts listed on the emergency medical form will be called.
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Students may receive medications that they need to take during school hours in the clinic with written permission from the
physician and the parent. A Medication Request Form can be downloaded at the Kings Local website under forms and is
also available in the office. By Kings School Board Policy, written permission must be received from the physician
or licensed provider and the parent/guardian before any medications, prescription or nonprescription (over-the-
counter), may be administered. Self-Carry medications are allowed when appropriate, as in the case of students with
asthma requiring prompt treatment with inhalers, but an Authorization to Self-Carry Emergency Medication form must be
completed prior to the student bringing the medication to school. All other medications will be kept in the health clinic.
Parents are responsible for bringing and picking up their teen’s medication to and from school. Students are not allowed to
have medication on their person at any time except for self-carry medication authorized by the school. New students, by
law, must show proof of an up-to-date immunization record within two weeks of admission. For foreign exchange students,
this also includes a TB test dated after the student’s arrival into the United States.

The health clinic is located in the high school across from the media center serving both the junior high and high school
campuses. The nurse may be reached at extension 11022 for any concerns or questions.

Procedural Guidelines Regarding Student Access to the Clinic

1. Students should inform their teachers that they are going to the clinic prior to going. In any instance when this does not
occur, students need to ask clinic staff to please notify their teachers of their whereabouts.

2. If clinic staff determines that a student is able to return to class on that day, the work that the student missed is due
immediately. This includes tests. Kings High School may have students take missed tests prior to returning to other
classes in order to protect the integrity of the test.

3. As medical professionals, the clinic staff will make the final determination regarding whether a student is sent home from
school. If a student leaves school without receiving clearance from the nurse, the absence may be considered unexcused.
LEARNING COMMONS

The learning commons is open throughout the school day. Arrangements must be made with the study hall monitor and/or
teacher to use the center. Itis also open Monday through Thursday 2:45 pm - 4:00 pm.

Checkout Procedures

+  Students should have their Kings ID card to check out materials.

+  Students may check out the maximum of four materials.

+  Students may check out materials for a two or four-week loan period.

+  Students may renew materials at the end of the loan period.

+  Students will be charged for lost or damaged materials. No daily fines are charged.

Learning Commons Behavior

+  Allschool rules apply. Students will not be permitted to chew gum, eat food of any kind, or drink while in the learing commons.

+  Students must read or do school-related work.

+ Removal of materials without proper checkout or removal of security tags or placement of these tags in inappropriate
areas will result in disciplinary actions.

LOCKERS

All lockers, including hallway and physical education lockers, are the property of Kings High School. These lockers are for
student use in storing school supplies, bags and personal items necessary for use at school. Lockers may not be used to store
items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function,
or which are forbidden by state law or school rules. The administration has the right (under law) to make locker searches.

The student’s use of a locker does not diminish the school’s ownership or control of the locker and its contents to insure
that the locker’s use is in accordance with its intended purpose, and to eliminate fire and other hazards, maintain sanitary
conditions, attempt to locate lost or stolen materials, and to prevent use of the locker to store prohibited or dangerous
materials, including, but not limited to weapons, illegal drugs or alcohol.

Students are encouraged not to share lockers and may not switch lockers without clearance through the office. Students
are not to place anything in the locking mechanism to prevent the locker from locking properly.

PARTICIPATION IN SCHOOL EVENTS

Students are strongly encouraged to attend and/or participate in school events that are not required but add to the fabric of
the school experience. These events include but are not limited to pep rallies, extracurricular contests and events, concerts,
dramatic productions, dances such as Prom and Homecoming, and ceremonies such as Graduation. These events are
privileges and there are expectations for behavior and attendance that must be met. Students are required to attend school
on the day of an after school event. If the school event is on a weekend or non-school day, students are expected to attend
school on the day prior to the event. Participation in school events may be denied.
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To participate in graduation, students are expected to complete their senior year meeting the same level of expectations for
academic performance, attendance, and behavior that has been expected of them throughout the entirety of their high school
years. If students do not meet these expectations or if students do not attend Kings High School for the majority of their senior
year, they may lose or not be offered the privilege of participating in the graduation ceremony. This does not apply to students
who have been approved for early graduation; students who have been granted early graduation do not lose these privileges.

SENIOR LATE ARRIVAL/EARLY RELEASE

Late Arrival or Early Release privileges are available to seniors that meet specific requirements. Late arrival is only available

for the first period of the school day while early dismissal is available only for the last period of the day.

To qualify for late arrival or early release, a student must meet the following criteria:

1. Be on schedule to graduate in May of the current school year

2. Have accumulated 15 credits toward graduation by the end of grade 11 and have either completed one of the required
pathways to graduation outlined by the Ohio Department of Education or have a plan established to meet the requirements
of one of these pathways.

3. Meet community service graduation requirements prior to May 1 of the Junior year.

There is no process for nor expectation of reinstating or granting Late Arrival/Early Release after schedules have been

established. Schedule changes will not be made if the goal is for the purpose of Late Arrival/Early Release

During the school year, a student may lose the privilege of Late Arrival/Early Release if any of the following occur:

1. The student is failing any class at the end of any quarter or semester.

2. The student is excessively tardy (5 times) or absent (10 days) or behavior becomes a problem.

3. If problems occur at school or in the community as a result of the early dismissal or late arrival.

Loss of privileges are at the discretion of building administration. Privileges may be reinstated at the end of the next quarter

or when the administration feels the student is back on track to pass class or with behaviors.

Students holding the privilege of Late Start or Early Release must leave the building, grounds and parking lotimmediately after
release. Students dismissing early may return for extracurricular events as scheduled after school. Students are expected
to follow all school rules including those pertaining to dress code and personal device usage until they have left the building.
All students are required to attend school for 6 of 7 bells. If a student has a study hall adjacent to Early Release/Late Start,
they are expected to be in attendance and may not extend their privilege into this bell. Failing to meet this standard will be
considered skipping class and may result in disciplinary consequences and forfeiture of the Late Start/Early Release privilege.
Requests made by eligible students will be honored unless scheduling conflicts or class size make scheduling Late Arrival/
Early Release impossible. The final decision will rest with the administration.

SENIOR STUDY HALL

Seniors who have study hall during the school day are permitted to study in the commons area when this area is available. This is a
privilege that comes with expectations. If these expectations are not met, this privilege may be revoked and seniors will be placed in
the traditional study hall. Students must stay in the designated area and must sign out of study hall to go other places in the building.

STAY SAFE, SPEAK UP HOTLINE
When a student or parent wishes to report issues that affect education or safety they may call 1-866-listen2me.

STUDENT AIDES

Students may be invited to serve as student aides for teachers during study hall bells. Student aides are expected to remain
in the classroom during this time and are not to be disruptive to the educational environment. If these or other expectations
as laid out by administration and classroom teachers are not met, student aides will be returned to traditional study hall. An
application process and expectations will be outlined at the start of each semester.

STUDENT WELLNESS

The Kings Local School District remains committed to the physical and mental well-being of our students. The District
supports the student's development toward a healthier future through promoting healthy eating and increasing physical
activity; to that effort the Kings Local School Board of Education sets forth a Student Wellness Policy which can be found
at kingslocal.net/district-departments/food-services-6/

USE OF OUTSIDE GROUNDS

Students are not permitted in any area outside of the building or in the parking lot during the school day unless they receive
permission from an administrator or are under the supervision of a staff member.

VISITORS

All visitors and guests must receive prior administrative approval to be able to visit the building during the school day. Building

tours for prospective families and interested community members may be scheduled through building administrators or
counselors. All visitors are required to check in at the main office and receive proper approval and a badge upon arrival.

12

aAAAARA AR AR RARRARAAARNNMN



o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

ACCEPTABLE USE POLICY: INFORMATION TECHNOLOGY
RESOURCES IN THE SCHOOLS

We in the Kings Local Local School District are pleased to be able to offer our students, staff and guests access to computer
technology, including access to the Internet, certain online services, and the Kings Local information technology network.
We are dedicated to access and support of appropriate technology which unlocks our potential and connects us locally and
globally. We envision a learning environment where technology is a part of us, not apart from us.

We believe that the tremendous value of technology and the information technology network as an educational resource far
outweighs the potential risks. We will leverage existing and emerging technology as a means to learn and thrive in the 21st
Century and prepare our students for success toward their goals in the competitive global, electronic age. We feel that access to
the tools and resources of a world-wide network and understanding when and how these tools are appropriately and effectively
used are imperative in each student’s education. However, if parents feel they do not want their child to have Internet access,
then they will be responsible for informing their child’s teachers, in writing, before the end of the second week of school.

The school’s information technology resources, including email, online applications, and Internet access, are provided for
educational purposes. If you have any doubt about whether a contemplated activity is acceptable, consult with your immediate
teacher, supervisor, or director to help decide if a use is appropriate. Adherence to the following policy is necessary for
continued access to the school’s technological resources:

Users must respect and protect the privacy of others by:

1. Using only assigned accounts.

2. Only viewing, using, or copying passwords, data, or networks to which they are authorized.

3. Refraining from distributing private information about others or themselves.

Users must respect and protect the integrity, availability, and security of all electronic resources by:
1. Observing all district Internet filters and posted network security practices.

2. Reporting security risks or violations to a teacher or network administrator.

3. Not destroying or damaging data, networks, or other resources that do not belong to them, without clear permission of
the owner.

4. Conserving, protecting, and sharing these resources with other users.

5. Notifying a staff member or administrator of computer or network malfunctions through the creation of a service request.
Users must respect and protect the intellectual property of others by:

1. Following copyright laws (not making illegal copies of music, games, or movies).

2. Citing sources when using others’ work (not plagiarizing).

Users must respect and practice the principles of community by:

1. Communicating only in ways that are kind and respectful.

2. Reporting threatening or discomforting materials to a teacher or administrator.

3. Not intentionally accessing, transmitting, copying, or creating material that violates the school’s code of conduct (such
as messages/content that are pornographic, threatening, rude, discriminatory, or meant to harass).

4. Notintentionally accessing, transmitting, copying, or creating material that is illegal (such as obscenity, stolen materials,
or illegal copies of copyrighted works).

5. Not using the resources to further other acts that are criminal or violate the school’s code of conduct.

6. Avoiding spam, chain letters, or other mass unsolicited mailings.

7. Refraining from buying, selling, advertising, or otherwise conducting business, unless approved as a school project.

Users may, if in accord with the policy above:

1. Design and post web pages and other material from school resources.

2. Communicate electronically via tools such as email, apps, chat, text, or video conferencing (students require a teacher’s
permission).

3. Use the resources for any educational purpose.

Consequences for Violation.

Violations of these rules may result in disciplinary action, including the loss of a user’s privileges to use the school’'s
information technology resources. Further discipline maybe imposed in accordance with the Board’s Code of Conduct up
to and including suspension or expulsion depending on the degree and severity of the violation.



Supervision and Monitoring.

The use of District owned information technology resources is not private. School and network administrators and their
authorized employees monitor the use of information technology resources to help ensure that uses are secure and in
conformity with this policy. Administrators reserve the right to examine, use, and disclose any data found on the school’s
information networks in order to further the health, safety, discipline, or security of any student, staff, or other person,
or to protect property. They may also use this information in disciplinary actions, and will furnish evidence of crime to
law enforcement.

The district reserves the right to determine which uses constitute acceptable use and to limit access to such uses. The district
also reserves the right to limit the time of access and priorities among competing acceptable uses.

Disclaimer of Liability

The district shall not be responsible for any material encountered on a computer network, including the Internet, which
may be deemed objectionable to a user (or his/her parents, if a minor); for any inaccurate information disseminated over
the network; for any hostile or injurious actions of third parties encountered through a computer network; for any charges
incurred by the user of a computer or computer network without prior permission; or for any damage or loss incurred by
a user or any subsequent party by the use of files or software obtained over a computer network. Due to the nature of
electronic communications and Ohio public records law, it is also impossible for the district to guarantee confidentiality of
email sent and received over any computer network.

The district shall not warrant the functions of the system to meet any specific requirements the user may have, or that it would
be error-free or uninterrupted; nor shall the district be liable for any direct or indirect, incidental, or consequential damages,
including damage to personal devices, lost data, information or time sustained in connection with the use, operation or
inability to use the system.

STUDENT TRANSPORTATION

BUS PASSES

Due to both safety concerns and space, students are discouraged from riding another bus unless there is an emergency
situation. In these events, these requests must be made with enough time for school administration to communicate with
parents/guardians on both ends and with transportation. Bus passes may be denied if KHS administration does not have
the opportunity to verify on both ends or if other concerns regarding student behavior exist. Students will not be permitted
on a bus without a signed and approved bus pass. Any long-term changes regarding student transportation must be made
through the district transportation department.

SCHOOL BUSES

All school rules apply to students riding school buses. Each bus has rules posted that may be unique to that bus. Students
are expected to follow the directions of bus drivers and the posted rules. Drivers will refer any inappropriate behavior
incidents to the high school administration for disciplinary action. The parent/guardian will receive a copy of the “School
Bus Incident Report”. Referrals may result in the loss of the student’s riding privilege. Once students exit the buses in
the morning, they must enter and remain in the building until dismissed. Students must always ride their own bus and get
off at their own stop. Any request for a change in transportation must go thru the transportation department. They may be
reached at 398-8050 ext. 10023.

PARKING RESTRICTIONS

All parking passes are the property of Kings High School and are Non-Transferrable. Students are prohibited from giving
away or selling their parking pass. Parking passes and parking fees may be forfeited for excessive discipline referrals,
truancy, tardies, attendance violations, and / or reckless operation of vehicles.
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STUDENT VEHICLES & PARKING

Kings High School has a limited number of parking spaces. The privilege of driving to school and parking on school property
is limited. Parking priority is restricted by the actual number of spaces — once they are filled, no more can be assigned. The
student parking application/agreement contains detailed information and the rules/regulations to which students should adhere.
Parking Requirements

¢+ The student must be at least 16 years old: Seniors 1st priority; Juniors 2nd priority.

+  The student must have a valid driver’s license.

+  The student must have their parent's/guardian’s signature to drive to school.

+ The student may register up to three vehicles for the space which they purchase, but they must identify the cars’ license
number, year, make, model and color.

+ The fee grants the student a mirror hook and exclusive use of the space from 7:00 am to 2:45 pm during each school
day of the year.

+  The vehicle must display the mirror hook with the number which corresponds to the parking space number.
+  Once a student arrives at school, they are to leave the vehicle (lock it) and immediately enter the building.

+  Students are not permitted to leave the building to go to their vehicle during the school day without approval and by
exiting and re-entering through the main office.

+  Vehicles parked in the school lot may not have flags, banners, signs, or other displays attached to them. These should
be removed before entering the lot.

+  Students who park in unauthorized areas or without a parking pass are subject to disciplinary action. They may also
forfeit the opportunity to have a parking pass in the future.

Students who choose to drive and park off campus do so at their own risk. Please be aware that if nearby residents have
complaints regarding student off-campus parking, these issues fall under the jurisdiction of local authorities.

ATTENDANCE POLICY
DOCUMENTATION FOR ABSENCES, TARDIES AND EARLY
DISMISSALS TRUANCY

Truancy Laws in Ohio have been amended with the passage of the HB 410 and all schools are required to keep track of
the number of hours each student is in school. Starting in the 2017-2018 school year, schools will also report time out of
school as an “occurrence” instead of an absence.

Generally, twelve (12) occurrences from school, which include full days, partial days, tardies and early dismissals, may be
documented by a parent/guardian phone call/fax, note or email. This includes all excused and/or unexcused occurrences,
tardies and early releases. All instances indicated shall count as (1) occurrence, whether the absence is a full/partial day,
tardy or early release from school.

Medical notes shall NOT count against the (12) occurrences that a parent may excuse.

Absences, full and partial days, tardies and early dismissals in excess of (12) occurrences may not be excused by a parent/
guardian and shall require documentation by the child’s treating physician, nurse practitioner, or physician’s assistant- unless
an occurrence is otherwise excused by the Principal due to unusual circumstances.

The foregoing general rule is for the convenience of school officials in the administration of this attendance regulation. This
rule does not create an entitlement for a student to be absent from school 12 times. Application of this general regulation
may be waived by school officials where circumstances indicate that its application does not serve the student’s best interest.
Those circumstances include, but are not limited to: the student’s attendance in the current or prior school years; instances
where students/parents have been adjudicated guilty for truancy related offenses or currently under active supervision
or probation. Excused occurrences from school shall be granted only on the condition of a note from a physician, nurse
practitioner, physician’s assistant, or excused by the school Principal.

Nothing contained in this attendance regulation is intended nor should be construed as restricting the discretion of school
officials to make such inquiries and request such verification/documentation as is reasonably necessary to determine if an
occurrence (full day absence, partial day absence, tardy or early dismissal) is excused.

Tardiness

Being punctual to school is the minimum expectation that we have for all of our students. Any student arriving in class in their assigned
seat after the start time of the student's school must report directly to the attendance office to obtain a tardy slip. The tardy slip must
be presented to the teacher to be admitted to class. The attendance office will track tardies and report to the administration. Each
tardy to school, unless medically excused, will count towards a student’s 12 occurrences allowed in a school year.

Chronic tardies, eight (8) or more in a semester may result in after school detention, Thursday school, referral to counselor,
in-school suspension or loss of driving privileges.
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Early Dismissal

Students must bring in their early dismissal note to the attendance office in the morning before school starts. All early
dismissals, unless medically excused, will be counted toward the student’s (12) occurrences in the school year. In all cases,
a parent/guardian will be contacted to provide permission and a valid reason for the early dismissal. When a student arrives
on the campus property he/she is under the jurisdiction of the school district until the end of the day. No student may leave
the premises during the school day without proper authority from the attendance office. Also, no student will be permitted
to return to school unless an “off-grounds” pass has been issued with a return time marked on it.

Absences

Students who miss school are required to have their parent/guardian contact the attendance office within 2 hours of the
student's school start time. Please refer to your child’s designated school for school start times.

If the school does not receive notification, a phone call will automatically be made to the parent/guardian. If the parent/
guardian fails to contact the school, the absence will be considered unexcused until a parent/guardian makes direct contact
(within 5 days) with the attendance office to verify the student’s absence.

All notes parent/guardian or physician must be submitted to the attendance office within five (5) days of the absence,

otherwise the absence will be unexcused.

District Responsibilities

The school, in compliance with Ohio Truancy Laws and HB 410, has established the following intervention strategies to

avoid unexcused occurrences, partial and full days, tardies and early dismissal.

+ Ifastudent acquires 38 hours of combined excused and unexcused occurrences in one month or 65 hours of combined
excused or unexcused occurrences in one school year, a warning letter will be mailed to the parent/guardian.

+ Ifastudent acquires 45 hours of unexcused occurrences a Truancy Education Meeting will be scheduled. This group
meeting will be held in your child’s school district. The purpose of this meeting is to advice parents/guardians of the
new truancy laws, school policy, and student current attendance records.

. 'Tl'he following are the thresholds that are defined in the Ohio Revised Code and serve as the definition of a Habitual
ruant:
0 30 consecutive hours of unexcused occurrences from school, OR
0 42 hours unexcused occurrences from school in a school month, OR
0 72 hours unexcused occurrences from school in a school year.
Should a student meet any of these thresholds during the school year, an Absence Intervention Team meeting will be
scheduled by the Truancy Officer, for the purpose of developing an Absence Intervention Plan.

The team shall consist of the student, parent/guardian or their designee (a pre-approval FERPA form release for a designee
to attend in a a parent’s place must be filed by the parent for the designee to participate in the Absence Intervention Team
meeting), school administrator or their designee, and attendance officer. The team may also include the school psychologist,
counselor, social worker, or representative of a public or nonprofit agency designed to assist students and their families in
reducing absences and representative of the Juvenile Court.

If the parent/guardian fails to attend or otherwise respond and participate in the Absence Intervention Team, the school
shall do both of the following:

+ Investigate whether the parent/guardian’s failure to attend triggers mandatory reporting to the public children services
agency or instruct the Absence Intervention Team to develop an intervention plan for the child notwithstanding the
absence of the parent/guardian.

+  Ifthe student fails to comply with the Truancy Intervention Plan and meets the legal definition of habitual truant, charges
will be filed in Warren County Juvenile Court.
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CODE OF CONDUCT

District administrators, principals, teachers, substitute teachers, teachers’ aides, student teachers, office personnel,
bus drivers, custodians, cooks or any authorized school personnel have a right to make and establish reasonable rules/
regulations/procedures/requests (hereafter referred to as rules) which are to be followed in order to guarantee each
student the excellent climate they deserve. This handbook is part of those rules. Violation on the part of a student of
any one or more of the rules may result in disciplinary action; including (but not restricted to): student conference,
parent conference, denial of privilege(s) restrictions placed, payment for damages, detention(s) (study/work), in school
discipline, confiscation, suspension, emergency removal, involvement of the proper legal authorities and/or expulsion.
Counseling may be required (on its own or in conjunction with any of the above). Penalties will increase in severity for
repeated violations of school rules and regulations.

The specific penalty will be assigned by the administrator based on the information available, the nature of the incident/act,
the discipline history of the student(s) and the severity and frequency of rule violations.

STUDENT RIGHTS AND DUE PROCESS

Recent court decisions across the country have held that the right to an education is a fundamental right. Certain procedures
must be followed before a student can be denied this right. The state of Ohio has laws collectively known as “Student
Due Process Law” which set out the circumstances procedures under which a student may be denied school attendance.
Full details of the rules, regulations and due process procedure of the Kings Local School District are available to parents,
guardians or students in the office of each school in the district and at the superintendent’s office.

CODE OF REGULATIONS FOR CONDUCT OF PUPILS

Any pupil engaging in the types of conduct either specifically or generally like the kinds of conduct listed below is subject to:
expulsion, in school discipline, out of school suspension, emergency suspension or removal from curricular or extracurricular
activities pursuant to 3313.66 Ohio Revised Code.

The types of conduct prohibited by this code of regulations are as follow [the numbers that follow each offense indicate the
corresponding reference in KHS's category/consequence grid]:

Damage or destruction of school property [4.2]

Damage or destruction of private property [4.2]

Damage or destruction of property belonging to a school employee or anyone connected with the school district [4.2]
Assault on a school employee, student or other person [5.6]

Possession or use of dangerous weapons or look alike, including but not limited to stun guns, sprays, etc. [5.7]
Fighting [4.6, 5.6]

Chronic misbehavior which disrupts or interferes with any school activity [5.2]

Disregard of reasonable directions or commands by school authorities including school administrators and teachers
(Insubordination) [3.8; 4.7]

9. Any disruption or interference with school activities [1.2; 2.1, 3.13]

10. Presence in areas during school hours or outside school hours where a student has no legitimate business without
permission of a school administrator or teacher. [1.2; 4.10]

11. Leaving school during school hours without permission of the proper school authority [2.5; 3.10]

12. Distribution of pamphlets, leaflets, buttons, insignia, etc., without permission of the proper school authorities [3.13]
13. Demonstrations by individuals or groups causing disruption to the school program [3.13]

14. Disrespect to a teacher or other authority [3.4; 4.3]

15. Threats made to administration, teachers, students, or any other school personnel. [4.9]

16. Skipping detention [2.2; 2.3; 3.5]

17. Refusing to take detention or other properly administered discipline/refusing lesser punishment [4.8]

18. Falsifying of information given to school authorities in the legitimate pursuit of their jobs [3.11]

19. Buying, selling, using, possessing or being under the influence of any controlled substance (drugs, narcotics, marijuana,
etc.); or buying, selling, using, possessing, or being under the influence of any counterfeit controlled substance (any
substance that is made to look like a controlled substance, or is represented to be a controlled substance, or that you
think is a controlled substance) [5.8]

20. Buying, selling, transferring or using any drug, medication, inhalant or other substance which can be taken internally where
the student or students involved cannot show a legitimate health or other reason for the use of such substance. [5.8]

21. Possessing, using or being under the influence of any alcoholic beverage or intoxicant of any kind, or smelling of drugs
or alcohol. [5.8]
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22.

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.

35.
36.
37.
38.
39.

40.

41

46.

47.
48.
49.

50.
51.

52.
53.

In addition, any type of prohibited activity listed herein engaged in by a student shall be reason for expulsion, suspension,
removal or permanent exclusion from school:

Commission by a pupil of any crime in violation of the Ohio Criminal Code, Ohio Traffic Code or the Ohio Juvenile Code on
school premises or while in the control or custody of the school district regardless of whether on or off school premises, or
at a school related activity regardless of location.

18

. Failure to abide by rules and regulations set forth by the administration and/or court. [3.8; 4.7]
42.
43.
44.
45.

No student shall smoke, use or possess any substance containing tobacco, including but not limited to, cigarettes, cigars,
a pipe, a clove cigarette, and chewing tobacco, or use tobacco (or paraphernalia used in lighting these substances) in
any form. As provided in 3313.751 Ohio Revised Code, it shall be a violation of this rule to use or possess tobacco in
any form at any time. [4.11]

Turning in false fire, tornado, bomb, disaster alarm or calling the emergency number, 911 [5.10]

Placing of signs and slogans on school property without the permission of school authorities [3.13]

Extortion of a pupil or school personnel [4.5]

Forgery of school related documents [3.6] 0
Cursing [3.4; 3.9; 4.3; 5.6]

Truancy [3.14 — Also see truancy guidelines in Attendance Policy]

Cheating or plagiarizing [3.1 — Also see KHS Plagiarism Policy]

Hazing [4.1 - See definition in Code of Conduct]

Gambling (including possession of related items such as but not limited to: playing cards, dice, etc.) [3.7]

Tardiness [See Attendance Policy]

Improper or suggestive dress [1.1]

Engaging in sexual acts or displaying excessive affection or other inappropriate behavior with a person of the same or
opposite sex [1.1; 4.4; 5.9]

Publication of obscene, pornographic or libelous material [3.9,4.4]

Use of indecent or obscene language in any form [3.16, 5.6]

Indecent exposure [5.5]

Arson-unauthorized use of fire [5.4; 5.11]

Harassment or bullying in any form, including, but not limited to racial, verbal, physical or sexual. [3.9, 4.1, 4.9 — See
Harassment/Bullying in Code of Conduct]

Failure to abide by reasonable dress and appearance codes set forth in student handbooks or established by administration
or the board of education. [1.1]

Disobedience of driving regulations [2.6]
Presence on school property with a communicable disease [3.2]
Willfully aiding another person to violate school regulations [3.13-See Complicity/Compliance]

Convey, attempt to convey or knowingly possess a deadly weapon or dangerous ordinance onto any property owned
or controlled by, or to any activity held under the auspices of the board of education [5.7]

Sell, offer to sell, or possess a controlled substance on school premises or at a school related function (trafficking in

drugs) [5.8]
Carrying concealed weapons [5.7]

Any Criminal Violation of the Ohio Revised Code

Any other activity by a pupil which the pupil knows or should know will disrupt the academic process or a curricular or
extracurricular activity [3.13]

Stealing-possession of property belonging to others [4.8]

Use of any type of communication device(s)/system(s) (including but not limited to “beepers”, cellular phones, etc.) If
confiscated the device(s)/system may be inspected [1.4 — See Cell Phone Policy]

Violation of the acceptable use policy [3.12]

The use of the following recreational devices is not permitted including but not limited to CD’s, radios, electronic games,
laser pointers, MP3 players). [1.4 — See Cell Phone Policy]
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DANGEROUS WEAPONS POLICY

The board is committed to providing the students of the district with an educational environment that is free of the dangers
of firearms, knives and other dangerous weapons in the schools.

Sections 3313.66 and 3313.61 of the Ohio Revised Code requires that the superintendent of a city, exempted village
or local school district expel a student for a period of one year for possessing/bringing a firearm and/or knife on school
property, in a school vehicle or to any school sponsored event. In addition, a student may be expelled for reasons beyond
the possession of a firearm or knife. The definition of a firearm shall include any weapon (including a starter gun) which
will or is designed to or may readily be converted to expel a projectile by the action of an explosive; the frame or receiver
of any such weapon; any firearm muffler or firearm silencer; or any destructive device (as defined in 18 U.S.C.A. Sections
921-924), which includes, but is not limited to any explosive, incendiary, or poisonous gas: bomb, grenade or rocket having
a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter
ounce, mine or device similar to any of the devices described above.

Students are prohibited from possessing/bringing a firearm on school property, in a school vehicle or to any school-sponsored
activity. If a student brings a firearm on school property, in a school vehicle, or to any school activity, the superintendent
shall expel this student from school for a period of one calendar year. Any such expulsion shall extend, as necessary, into
the school year following the school year in which the incident occurred. The superintendent may reduce this requirement
on a case-by-case basis in accordance with State Law.

Students are also prohibited from possessing/bringing knives on school property, in a school vehicle or to any school
activity. The definition of a knife includes, but is not limited to, a cutting instrument consisting of a sharp blade fastened
to a handle. If a student possesses/brings a knife on school property, in a school vehicle or to any school-sponsored
activity, the superintendent may, if authorized by the board, expel the student from school with the same expulsion
implications as noted above.

The board may extend the right to expel a student for reasons beyond the possession of a firearm or knife. Students who
possess or use other dangerous weapons, which are defined but not limited to metal knuckles, straight razors, explosives,
noxious irritation or poisonous gases, poisons, drugs or other items possessed with the intent to use, sell, harm, threaten
or harass students, staff members, parents or community members, may be subject to expulsion.

ADMINISTRATIVE PROCEDURE FOR DISCIPLINARY PROBLEMS

A student incurring multiple violations of school rules/regulations/procedures within the school year will be considered as
unruly. As such, this may result in a student being immediately considered for suspension/expulsion (regardless of penalty
levels). Any student suspended will not be allowed to make up work missed during suspension days. The suspension
progression is as follows: 1-3-5-10 days — recommendation for expulsion.

COMPLICITY/COMPLIANCE

A student who is in compliance with another student committing an offense listed in the code of conduct will be subject
to punishment one category less than the offender (e.g. passing on threats or explicit sexual notes from one student to
another). Students observing any infraction of the code of conduct must report it to a teacher or administrator or they
could be held in compliance.

RESPECT FOR EACH OTHER

Students shall conduct themselves in a manner that recognizes the worth of all individuals, regardless of class, race,
nationality, gender or creed. Any student conduct that is a threat to the rights and property of others is prohibited.

SPECIFIC STUDENT EXPECTATIONS

It is every student’s responsibility to know and comply with the code of conduct including all of the Rules/Regulations/
Procedures. If uncertain about a rule/regulations/procedure — ask! If you need a handbook, you may purchase one
through the high school office. A handbook is posted and available for review in the Bradford Media Center and on the
high school web page.

GENERAL SCHOOL RULES

All students are expected to observe the following rules:

1. Follow directions.

2. Bring necessary learning materials to class to complete assigned tasks.

3. Book bags/big purses/etc. are discouraged. If deemed a hazard or a nuisance, these items may be restricted or prohibited.
Due to the distance that some students must travel to classes and their lockers, the use of drawstring bags is preferred.

Students are not permitted to have or carry blankets, pillows or similar items during the school day.
No running or excessive physical contact.

Abusing property will not be tolerated.

There is to be no profane, indecent, lewd or vulgar student expression in any manner.
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8. Students must have their handbook or some type of staff-member issued pass in their hand when they are in the halls
during class time.

9. Teachers have discretion regarding food and drink in classrooms. Kings High School reserves the right to prohibit
anything other than clear water bottles. Related to this, there is an expectation that students do not utilize the vending
machines during the school day.

10. Students are permitted to have water in clear plastic water bottles in class.

11. Generally, headphones/earbuds are discouraged, especially in the hallways due to safety concerns. Teachers have
discretion regarding allowing a student to use in their classrooms. If these items are a hazard or a distraction, students
may be asked to remove them. If a student is continually using them in this manner and does not reply with repeated
requests to remove them or use them acceptably, items may be confiscated and it will be the responsibility of the student
to retrieve them at the end of the school day.

The classroom teacher will explain any additional rules and consequences for their classrooms.

STUDENT SEARCHES

Pursuant to section 3313.2 of the revised code, in order to maintain order and discipline in the schools and to protect the
safety and welfare of students and school personnel, school authorities may search a student, student lockers or a student’s
automobile under the circumstances outlined below and may seize any illegal, unauthorized or contraband materials
discovered in the search. A student’s failure to cooperate or permit searches and seizures as provided in this policy will be
considered grounds for disciplinary action.

Definitions — for purposes of policy and these administrative procedures, the following definitions are applicable.

“Contraband” is all substances and materials, the presence of which is prohibited by school policy or state law, including but
not limited to, controlled substances, drugs, alcohol or alcoholic beverages, abusable glue or aerosol paint, guns, knives,
weapons and incendiary devices.

“Reasonable suspicion” is the standard for a search on school property or at school related events which is based on
the school official’s

specific reasonable inference which he or she is entitled to draw from the facts and information at hand, in light of the school
official’'s experience. Specific reasonable inferences may be drawn from information including, but not limited to, a tip from
a reliable student, suspicious behavior which suggests that contraband is present, a smell indicating the presence of the
contraband, a bulge in a pocket, or similar appearance justifying a reasonable suspicion. Reasonable suspicion should
not be based on a mere hunch.

School Property

Student lockers, desk and other such property are owned by the school. The school exercises exclusive control over the
school property, and students should not expect privacy regarding items placed in school property because school property
is subject to search at any time by school officials. Students are responsible for whatever is contained in desks and lockers
issued to them by the school and required to cooperate with school officials to allow entry or access to them.

Locker Searches

Student lockers and school owned storage facilities are subject to search at any time without regard to whether there is
reasonable suspicion that the contents include evidence of violation of a criminal statute or school rule.

Automobile Searches

Automobiles on school property are subject to search by a school official if a school official has reasonable suspicion to believe
that contraband is in or on the automobile. School parking areas are school property and regarded as school premises.
Students are permitted to park on school premises as a matter of privilege, not of right. This extends to vehicles parked on
public property near the school if the vehicle is left in that location for the intent of attending school.

Personal Searches

A student’s person and/or personal effects (e.g., purse, book bag, etc.) may be searched whenever a school authority
has reasonable suspicion to believe that the student is in possession of illegal or unauthorized materials, contraband, or
has used the item to participate in another violation of the student code of conduct with regard to harassment/bullying,
academic dishonesty, or other prohibited activities. If a pat-down of a student’s person is conducted, it will be conducted in
private by a school official of the same sex with an adult and witness of the same sex present, when feasible. If extreme
emergency conditions require a more intrusive search of a student’s person such a search may only be conducted in private
by a school official of the same sex, with an adult witness of the same sex present, and only upon the prior approval of the
superintendent or his designee, unless the health or safety of the student will be endangered by the delay which might be
caused by following this protocol. Under no circumstances shall a student be subject to a body-cavity search by a school
employee. In emergency conditions requiring a more intrusive search of the student’s person, administrators, if possible, will
attempt to notify the parents; provided, however, that the presence of one or more of the pupil’'s parents is not a prerequisite
for proceeding with the search.

20

aAAAARA AR AR RARRARAAARNNMN



SRR RRRRRRRRRRRRRRRRRRARARRR

o

o

o RN

Application of Policy

School officials are empowered to conduct reasonable searches of students and school property when there is reasonable
suspicion to believe that students may be in possession of drugs, weapons, alcohol and other materials (“contraband”) in
violation of school policy or state law. Students reasonably suspected of having possession of contraband may be searched
in order to secure the school environment so learning can take place to protect other students from any potentially harmful
effects stemming from the contraband. School property shall remain under the control of school officials, and shall be subject
to search. The administration may also utilize canines and metal detectors (magnetometers).

Use of Canines

The administration is authorized to utilize canines whose reliability and accuracy for detecting contraband has been established
to aid in the search for contraband in school owned property and automobiles parked on school property. The canines
must be accompanied by a qualified and authorized trainer who will be responsible for the dog'’s actions. An indication by
the dog that contraband is present on school property or an automobile shall constitute reasonable suspicion for a further
search by school officials.

Use of Metal Detectors (Magnetometers)

Weapons of any nature on school property or at school functions are prohibited by school policy and state law. The presence
of weapons is inherently dangerous to all persons in the school setting. When the administration has reasonable suspicion
to believe that weapons may be present or when there has been a pattern of weapons found at school or when violence
involving weapons has occurred at the school, the administration is authorized to use stationary or mobile metal detectors.

HARASSMENT, INTIMIDATION AND DATING VIOLENCE

The prohibition against hazing, dating violence, harassment, intimidation or bullying is publicized in student handbooks and
in the publications that set the standard of conduct for schools and students in the District. In addition, information regarding
the policy is incorporated into employee handbooks and training materials.

SCHOOL PERSONNEL RESPONSIBILITIES AND COMPLAINT PROCEDURES

Hazing, bullying behavior and/or dating violence by any student/school personnel in the District is strictly prohibited, and
such conduct may result in disciplinary action, including suspension and/or expulsion from school. Hazing bullying and/
or dating violence means any intentional written, verbal, graphic or physical acts, including electronically transmitted acts,
either overt or covert, by a student or group of students toward other students/school personnel with the intent to haze,
harass, intimidate, injure, threaten, ridicule or humiliate. Such behaviors are prohibited on orimmediately adjacent to school
grounds, at any school-sponsored activity; in any District publication; through the use of any District-owned or operated
communication tools, including but not limited to District e-mail accounts and/or computers; on school-provided transportation
or at any official school bus stop.

Hazing, bullying and/or dating violence can include many different behaviors. Examples of conduct that could constitute
prohibited behaviors include, but are not limited to:

1. physical violence and/or attacks;

threats, taunts and intimidation through words and/or gestures;

extortion, damage or stealing of money and/or possessions;

exclusion from the peer group or spreading rumors;

repetitive and hostile behavior with the intent to harm others through the use of information and communication

technologies and other web-based/online sites (also known as “cyber bullying”), such as the following:

a. posting slurs on web sites, social networking sites, blogs or personal online journals;

b. sending abusive or threatening e-mails, web site postings or comments, instant messages, text messages, phone
calls, and/or voicemails;

¢. using camera phones or other photographic devices to take embarrassing photographs or videos of students and/
or distributing or posting the photos or videos online;

d. using web sites, social networking sites, blogs or personal online journals, e-mails, instant messages, text messages,
phone calls, and/or voicemails to circulate gossip and rumors to other students.

6. excluding others from an online group by falsely reporting them for inappropriate language to Internet service providers.

If these acts take place on school property, or if off-campus activity results in a disruption to the educational process, a

student may face disciplinary consequences. In evaluating whether conduct constitutes hazing or bullying, special attention

is paid to the words chosen or the actions taken, whether such conduct occurred in front of others or was communicated to

others, how the perpetrator interacted with the victim and the motivation, either admitted or appropriately inferred.
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TEACHERS AND OTHER SCHOOL STAFF

Teachers and other school staff who witness acts of hazing, bullying and/or dating violence as defined above, promptly notify the
building principal/designee of the event observed, and promptly file a written incident report concerning the events witnessed.

Teachers and other school staff who receive student or parent reports of suspected hazing, bullying and/or dating violence
promptly notify the building principal/designee of such report(s). If the report is a formal, written complaint, the complaint
is forwarded to the building principal/designee no later than the next school day. If the report is an informal complaint by
a student that is received by a teacher or other professional employee, he/she prepares a written report of the informal
complaint that is forwarded to the building principal/designee no later than the next school day.

Complaints

1. Formal Complaints
Students and/or their parents or guardians may file reports regarding suspected hazing, harassment, intimidation,
bullying and/or dating violence. The reports should be written. Such written reports must be reasonably specific
including person(s) involved; number of times and places of the alleged conduct; the target of suspected harassment,
intimidation and/or bullying and the names of any potential student or staff witnesses. Such reports may be filed with
any school staff member or administrator. They are promptly forwarded to the building principal/designee for review
and action.

2. Informal Complaints

Students, parents or guardians and school personnel may make informal complaints of conduct that they consider to be
harassment, intimidation and/or bullying by verbal report to a teacher, school administrator or other school personnel.
Such informal complaints must be reasonably specific as to the actions giving rise to the suspicion of hazing, harass-
ment, intimidation and/or bullying, including person(s) involved, number of times and places of the alleged conduct, the
target of the prohibited behavior(s) and the names of any potential student or staff witness. The school staff member
or administrator who receives the informal complaint promptly documents the complaint in writing, including the above
information. This written report by the school staff member and/or administrator is promptly forwarded to the building
principal/designee for review and action.

3. Anonymous Complaints
Students who make informal complaints as set forth above may request that their name be maintained in confidence
by the school staff member(s) and administrator(s) who receive the complaint. The anonymous complaint is reviewed
and reasonable action is taken to address the situation, to the extent such action (1) does not disclose the source of the
complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed acts of hazing,
bullying and/or dating violence.

DESCRIPTION OF DISCIPLINARY CONSEQUENCES

At Kings High School we believe that the intention of discipline is as a tool for the educational process. Our goal with issuing
disciplinary consequences is to educate and prevent future inappropriate behavior. If possible, we will work with students
and parents/guardians to provide parameters of discipline that educate. It is our goal to keep students in the educational
setting, and when appropriate, our disciplinary actions will strive to meet this goal. We understand that there are times when
this goal cannot be attained. We also understand that meeting this objective requires cooperation between the instructional
and administrative teams at KHS and those parties responsible for students outside of school.

TEACHER DETENTIONS

Teacher-assigned detentions are to be served in an area designated and supervised by the teacher. Teacher-assigned
detentions take precedence over administrative detentions; however, they do not replace the administrative detentions.
Teacher detentions can be assigned for up to 30 minutes. Students will be provided written notification of a teacher detention,
and parental notification will be provided as well.

AFTER SCHOOL DETENTION (DT)

After school detentions are assigned by administrators and are scheduled on Tuesday and Thursday and are held for one
hour from 2:30 - 3:30 PM unless special arrangements are made with school administration. Students are expected to be
on time and bring sufficient materials for studying or reading. Misbehavior or refusal to attend the extended day will result
in additional consequences.

EXTENDED SCHOOL DAY (ESD)

Extended School Day is a discipline measure assigned at an administrator’s discretion. Extended school days are held for two
hours from 2:30 — 4:30 PM on Tuesdays and Thursdays unless special arrangements are made with school administration.
Students are expected to be on time and bring sufficient materials for studying or reading. Misbehavior or refusal to attend
the extended day will result in additional consequences.
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FRIDAY SCHOOL (FS

Friday School is a discipline measure assigned at an administrator’s discretion. It will be held from 2:30-5:00PM in an
assigned room on each designated Friday during the school year. Since Friday School is also considered an alternative to
detention in most cases, any misbehavior during Friday School or failure to show for an assigned Friday school may result
in in-school suspension or out-of-school suspension without the privilege of making up work that is extended to a student's
1st suspension of the year.

IN-SCHOOL SUSPENSION (ISS)

In-school Suspension is a disciplinary measure assigned at an administrator’s discretion. It will be held from 7:25 am - 2:25PM
each school day and will be supervised by staff. Students are expected to bring their books and will be able to complete
classroom assignments for credit. Since ISS is considered an alternative to suspension, any misbehavior or refusal to attend
in-school detention may result in out-of-school suspension. Note: While ISS is not listed in the following consequences grid,
there may be instances where some type of isolation during the school day is in the best interest of the student receiving
the disciplinary consequence or others in the student body. ISS may be used by as a consequence at the discretion of the
building administration.

SUSPENSION (0SS

Suspension is a disciplinary measure assigned at an administrator’s discretion. A student may be suspended from school
for up to 10 days. A suspended student is not allowed on school grounds or permitted to attend or participate in any school
activities. Students may be permitted to receive credit for missed work if the suspension is the student’s first suspension
of the year or if approved by building administration. Appeals to suspensions should be done first through contacting the
building principal and making an appointment.

EXPULSION

Expulsion is a disciplinary measure assigned at the superintendent’s discretion. Only the superintendent or designee
may expel a student from school. The length of an expulsion may be for any length of time, up to and including eighty
(80) consecutive school days. A student who may have committed a serious offense or continued and chronic repeated
offenses may be recommended for expulsion. An expulsion hearing will then be set up at the Kings Board of Education
office in accordance with student due process procedures. Any student's expulsion that has been held in abeyance may
have their expulsion reinstated if they are involved in any Category IV or Category V offenses or other chronic offenses
during the time of the abeyance.
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CATEGORY | OFFENSES/CONSEQUENCES - TEACHER MANAGED BEHAVIORS

CONSEQUENCES GRID

Classroom Disruption/Horseplay
Dress Code Violation

Improper use of cell phone/failure
to follow teacher directive regarding
technology

Hallway, Lunchroom or Study Hall
Disruption (Throwing Food - Cat. Ill)

Loitering/Being in Hallway without a
pass

Public Display of Affection
Tardy to class

Inappropriate Classroom Behavior/
Off-Task Behavior

Copying Homework/Low-Level
Academic Dishonesty

1st Offense — Warning And Call Home

2nd Offense —2nd Warning And Call Home
3rd Offense - Teacher DT or Office Referral
4th Offense — Office Referral/FNS

Chronic - See Chronic Misbehavior (Cat. V)

CATEGORY Il OFFEN

SES/CONSEQUENCES

ok owobd =

3

Excessive Classroom Disruption
Failure to serve DT

Failure to Serve ESD

Excessive Horseplay

Leaving the Cafeteria or other
designated area without permission

Leaving Class Without Permission
Parking Violation
Possession or Use of Matches/Lighters

1st Offense - ESD

2nd Offense - FS

3rd Offense - 2 FS

4th Offense - 3 Days 0SS

Chronic — See Chronic Misbehavior (Cat. V)
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CATEGORY Il OFFENSES/CONSEQUENCES

10.

11.

12,
13.

14.
15.
16.

17.

Academic Dishonesty
Creating a Hazardous Situation

Damage to School, Personal, or
Private Property

Disrespect

Failure to Serve FS
Falsifying/Providing False
Information/Forgery
Gambling
Insubordination

Intolerant Communication or
Verbal Abuse

Leaving School Building or
Grounds W/O Permission

Lying During an Investigation or
to a Staff Member

Misuse of Computer/Internet
Participating in or Inciting a
Disruption including
Inappropriately Filming,
Transmitting or Posting an
Incident During School
Skipping Class

Stalking

Unauthorized Attendance at a
School Function

Theft from Serving Area or

Unauthorized Removal of Food
from a Designated Area

1st Offense - FS

2nd Offense -2 FS

3rd Offense - 3 Days OSS

4th Offense - 5 Days 0SS

Chronic — See Chronic Misbehavior (Cat. V)




Notes Regarding All Category IV and category V offenses - For any situation which is applicable, any restitution will
be expected by student and/or parent. Also, if applicable, charges may be filed with local authorities. In such cases when
charges are pending, the school may treat Category IV offenses as Category V.

CATEGORY IV OFFENSES/CONSEQUENCES

1. Causing Injury to Another Student - | 1st Offense - 3-5 Days OSS
Including Harassment, Hazing, Piercing, | 2nd Offense — 5-10 Days 0SS 0

Tattooing, etc. . .
’ 3rd Offense — 5-10 Days OSS with possible Recom-
2. Destruction of/Defacing School, Staff, or | endation for Expulsiony wifh posst

Student Property*
3. Disrespect

4. Engaging in Sexual/lntimate Activity with
a Willing Partner

5. Extortion (Including Coercion and/or
Intimidation)

6. Fighting/Aggressive Contact
7. Insubordination

8. Theft, Knowledge of Theft, Receipt/Sale or
Distribution of Stolen Property

9. Threat Made to a Student or a Staff Member
10. Trespassing

11. Use/Possession of Any Nicotine-Related
Product including E-cigarettes on School
Property or School Function (Item will be
confiscated)

12. Violation of Emergency Procedures
CATEGORY V OFFENSES/CONSEQUENCES

1. Bomb Threat 1st Offense - 10 Days OSS with a Recommendation
2. Chronic Misbehavior For Expulsion

3. Acts of Harassment/Intimidation /Discrimi-
nation - See Kings Non-Discrimination
Policy

4. Inducing Panic via Threat including Social 0

Chronic - See statement on Chronic Misbehavior (Cat. V)

Media

5. Exploding, Igniting, Selling, Distributing,
or Possessing Fireworks, Stinkbombs,
Smokebombs, or Other Similar Devices

6. Indecent Exposure

7. Physical Assault/Severe Verbal Assault of
Student or School Employee

8. Possession or Use of a Deadly Weapon or
a Look Alike Weapon

9. Possession, Sale, Distribution, Use
or Having Consumed Drugs, Alcohol,
Anabolic Steroids, Inhalants, Controlled
Substances, or Counterfeit Drugs

10. Sexual Crimes

11. Unauthorized Activation of a Fire Alarm/
Calling in False Alarms/Unauthorized or
Improper use of a Barracade Device

12. Unauthorized Fire
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DRUG/SUBSTANCE MISUSE & ABUSE

Because of the use of drugs, alcohol, and other chemicals among young people has become a major problem in our county
and because the use and availability of these substances on school campuses interferes with the educational process,
this policy is adopted and implemented. The policy is designed to help remove the influence of drugs, alcohol and other
chemicals from the school environment. While the family has the primary responsibility for the treatment of chemical abuse
as a health problem, the board recognized that the schools have a responsibility to advise parent/guardians of instances
when chemical use by a student is witnessed or discovered. The Board shares the family concerns as they deal with this
problem because of the adverse effect that chemical abuse has on the individual, the family, the school environment, and the
educational process. For this reason, and because the Board is responsible for providing a climate conducive to learning,
the Board has authorized the superintendent, principals, and appropriate core staff members to develop and implement rules
and regulations to carry out this policy and to provide appropriate prevention and intervention programs for our students.
Itis also the intent of the Board to provide students, staff members, both classified and certified, and community members
with an educational program which is preventative in nature, designed to help students and staff who are having problems
related to drugs or alcohol.

Therefore, the district will maintain a K-12 drug and alcohol prevention curriculum, develop and maintain a system of
identification and referral, keep the community aware of the problems in the district and the approaches being used by
the district for combating substance abuse and establish working relationships with community groups to help address the
issues of chemical abuse.

BASIC POLICY

No student shall possess, use, transmit, or sell, or be under the influence of any narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana or any other controlled substance or any alcoholic beverage, malt beverage or fortified
wine or other intoxicating liquor, or possess, use, transmit or sell drug paraphernalia, or counterfeit drugs, or possess, use,
transmit or be under the influence of any other chemicals or products with the intention of bringing about a state of exhilaration
or euphoria or of otherwise altering the student’s mood or behavior.

This policy shall apply to all students before, during and after hours at a school, in any school building and on any school
premises, including designated transportation stops; on any school-owned vehicle or in any other school-sponsored or
school-approved activity, event or function; or during any period of time when students are subject to the authority of school
personnel. This policy applies to all students on school property; in attendance at school, or at a school sponsored activity,
or whose conduct at any time or in any place interferes with or obstructs the missions or operations of the school district or
the safety or welfare of students and employees.

This policy shall not apply to the authorized use and possession of medication pursuant to the district's medication policy,
or the legal possession of any of the above listed substances in connection with an approved school project.

The parents will be notified if a pupil is involved in the sale, transfer, distribution, or possession of drugs of abuse, including
counterfeit controlled substances; and, if any alcohol permit (false ID) violation is suspected, or the pupil is under the
influence of drugs or abuse.

PROHIBITED ACTIVITY
It shall be against school policy for any student:

1. To sell, supply, disburse or give or attempt to sell, supply, traffic, disburse or give to any of the substances listed in this
policy, or any substance which the student represents or believes to be a substance listed in this policy.

2. Topossess, procure, purchase, or attempt to purchase, or to be under the influence of (legal intoxication not required),
or to use or consume, or attempt to use or consume, any substance listed in this policy or represented by or to the
student to be any of the substances listed in this policy, including possession of drug paraphernalia or counterfeit drugs.
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PENALTIES FOR VIOLATION
Any student engaging in the prohibited activities listed above (possession, etc.) with respect to the following prohibited
substances shall be subject to the penalties set out below:

Alcohol or any alcoholic beverage

Penalty: 1st offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) eighty (80) days, or (b) the number of school days remaining in the current semester in which the incident occurred
giving rise to the expulsion. The student may apply to have the expulsion waived pursuant to the educational diversion
program policy.

Any subsequent offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) 80 days, or (b) the number of school days remaining in the current semester in which the incident occurred giving rise
to the expulsion. The student shall not be eligible for the educational diversion program.

Possession or use of any controlled substance or dangerous drug as defined by the Ohio Revised Code, or as
defined by Section 812, Schedules I-V, or Title 21, United States Code, Section 801, et, seq., including but not limited
to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant.

Penalty: 1st offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) eighty (80) days, or (b) the number of school days remaining in the current semester in which the incident occurred
giving rise to the expulsion. The student may apply to have the expulsion waived pursuant to the educational diversion
program policy. Any subsequent offense: suspension for ten days with a recommendation for expulsion for a period not to
exceed the greater of (a) 80 days, or (b) the number of school days remaining in the current semester in which the incident
occurred giving rise to the expulsion. The student shall not be eligible for the educational diversion program.

Any abusable glue or aerosol paint as defined by the Ohio Revised Code, or any other chemical substance, including
but not limited to, lighter fluid and reproduction fluid, for inhalation.

Penalty: 1st offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater of (a)
eighty (80) days, or (b) the number of school days remaining in the current semester in which the incident occurred giving rise
to the expulsion. The student may apply to have the expulsion waived pursuant to the educational diversion program policy.

Any subsequent offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) 80 days, or (b) the number of school days remaining in the current semester in which the incident occurred giving rise
to the expulsion. The student shall not be eligible for the educational diversion program.

Any prescription, non-prescription, or counterfeit drug, medicine, vitamin or other chemical including, but not limited
to, aspirin, other pain relievers, stimulants, diet pills, multiple or other types of vitamins, pep pills, “no-doze” pills,
cough medicines and syrups, cold medicines, laxatives, stomach or digestive remedies, depressants and sleeping
pills not taken in accordance with the district’s authorized medication policy.

Penalty: 1st offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater of (a)

eighty (80) days, or (b) the number of school days remaining in the current semester in which the incident occurred giving rise
to the expulsion. The student may apply to have the expulsion waived pursuant to the educational diversion program policy.

Any subsequent offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) 80 days, or (b) the number of school days remaining in the current semester in which the incident occurred giving rise
to the expulsion. The student shall not be eligible for the educational diversion program.

Prohibited activity (a) (selling, supplying, giving or trafficking, etc.) of any substance subject to this policy.
Penalty: 1st offense: suspension for ten days with a recommendation for expulsion for a period not to exceed the greater
of (a) eighty (80) days, or (b) the number of school days remaining in the current semester in which the incident occurred
giving rise to the expulsion.
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AUGUST 2018 Hoaons
MONDAY TUESDAY WEDNESDAY THURSDAY

1 2

/ / / /

6 7 8 9

/ / / /

13 14 15 16

/ / / /

20| EidarAdha begins at sundown 2] 22 23

/ / / /

27 28 29 30

/ / / /

/ / / /

30
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FRIDAY SATURDAY SUNDAY NOTES
3 4 5
/ / /
10 n 12
/ / /
17 18 19
/ / /
24 25 26
/ / /
31
/ / /
/ / /

Datebookstore.com
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E-
SEPTEMBER 2018 -
MONDAY TUESDAY WEDNESDAY THURSDAY E=
0 E
E-
| Sb
/ / / / E-
Labor Day 3 4 5 6 E=
o
E=
/ / / /e
Muharram begins at sundown 10 |~ Patriot Day 1 12 13
[ =
F -
/ / / / o
17| Yom Kiour begins t sundown 18 19 20 F-
=
Or=
/ / / /s Es
24 25 26 27 E:
E=
E=
/ / / / E=
B
F=
F -
/ / / / -
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FRIDAY SATURDAY SUNDAY NOTES
1 2
/ / /
7 8 Rosh Hashanah begins at 9
sundown

/ / /
14 15 16

/ / /
21 22 First Day of Autumn 23

/ / /
28 29 30

/ / /

/ / /

049291_9160
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OCTOBER 2018 * GOALS

MONDAY TUESDAY WEDNESDAY THURSDAY

| 2 3 10

/ / / /
Columbus Day (Observed) 8 9 10 n
/ / / /
15 16 17 18
/ / / /
22 23 24 25

/ / / /
29 30| Halloween 31

/ / / /
/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
5 6 7
/ / /
12 13 14
/ / /
19 20 7
/ / /
26 27 28
/ / /
/ / /
/ / /

Datebookstore.com
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NOVEMBER 2018 Hocons
MONDAY TUESDAY WEDNESDAY THURSDAY

1
/ / / /

5 Election Day 6 7 8
/ / / /

Veterans Day (Observed) 12 13 14 15
/ / / /

19 Mawlid al-Nabi begins at 20 21 Thanksgiving 22

sundown

/ / / /

26 27 28 29
/ / / /
/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
2 3 Standard Time returns 4
/ / /
9 10 Veterans Day 1"
/ / /
16 17 18
/ / /
23 24 25
/ / /

30
/ / /
/ / /

Datebookstore.com
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DECEMBER 2018 Hocons
MONDAY TUESDAY WEDNESDAY THURSDAY

/ / / /
3 4 5 6
/ / / /
10 n 12 13
/ / / /
17 18 19 20
/ / / /
24| chistmas 25| Kwanzaa begins 26 27
/ / / /
3
/ / / /
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REMINDERS ¥

FRIDAY SATURDAY SUNDAY NOTES

1 Hanukkah begins at sundown 2

/ / /

7 8 9

/ / /

14 15 16

/ / /

First Day of Winter 21 22 23

/ / /

28 29 30

/ / /

/ / /

Datebookstore.com
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JANUARY 2019 * Goats

MONDAY TUESDAY WEDNESDAY THURSDAY

New Year's Day 1 2 3 0

/ / / /
7 8 9 10
/ / / /
14 15 16 17
/ / / /
Martin Luther King, Jr. Day 21 22 23 24

(Observed)

/ / / /
28 29 30 31
/ / / /
/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
4 5 6
/ / /
n 12 13
/ / /
18 19 20
/ / /
25 26 27
/ / /
/ / /
/ / /

049291_9160

Datebookstore.com

41



E-
FEBRUARY 2019 koons -
MONDAY TUESDAY WEDNESDAY THURSDAY E=
0 =
E=
| S
/ / / / E=
4 | chinese New Year 5 6 7 E-
F
E=
/ / / /' m=
11| Lincoln’s Binhday 12 13|  Valentine’s Day 14
E-
F -
/ / / ) B
Presidents’ Day 18 19 20 21 !':
[
Or=
/ / / s Es
25 26 27 28 E:
F-=
E=
/ / / /S E=
r
(=
| =
/ / / / ==
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FRIDAY SATURDAY SUNDAY NOTES

1 Groundhog Day 2 3

/ / /

8 9 10

/ / /

15 16 17

/ / /

Washington’s Birthday 22 23 24

/ / /

/ / /

/ / /

Datebookstore.com
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MARCH 2019 Hocons
MONDAY TUESDAY WEDNESDAY THURSDAY
/ / / /
4 5 | AshWednesday 6 7
/ / / /
n 12 13 14
/ / / /
18 19| First Day of Spring 20 21
/ / / /
25 26 27 28
/ / / /
/ / / /

44

0 B @ | @datebookstore

O

aAAAARA AR AR RARRARAAARNNMN



REMINDERS ¥
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FRIDAY SATURDAY SUNDAY NOTES
1 2 3
/ / /
8 9 Daylight-Saving Time begins 10
/ / /
15 16 St. Patrick’s Day 17
/ / /
22 23 24
/ / /
29 30 31
/ / /
/ / /

Datebookstore.com
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APRIL 2019 Hoaons

MONDAY TUESDAY WEDNESDAY THURSDAY

April Fools’ Day 1 2 3 4 0

/ / / /

8 9 10 1
/ / / /

15 16 17 18
/ / / /

Earth Day 22 23 24 25

/ / / /
29 30

/ / / /
/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
5 6 7
/ / /
12 13 Palm Sunday 14
/ / /
Good Friday 19 20 Easte 21
Passover begins at sundown
/ / /
26 27 28
/ / /
/ / /
/ / /

Datebookstore.com
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MAY 2019 Hocons
MONDAY TUESDAY WEDNESDAY THURSDAY

1 2

/ / / /

6 7 8 9

/ / / /

13 14 15 16

/ / / /

20 21 22 23

/ / / /

Memorial Day (Observed) 27 28 29 Laylat al-Qadr begins at sundown  3()
/ / / /

/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
3 4 Cinco de Mayo 5
Ramadan begins at sundown

/ / /
10 1" Mother’s Day 12
/ / /
17 18 19
/ / /
24 25 26
/ / /
31

/ / /
/ / /

Datebookstore.com 49
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JUNE 2019 ros

E=

MONDAY TUESDAY WEDNESDAY THURSDAY E=

OF

E=

| S

/ / / / E=

3| Edarirbeginsatsundoun 4 5 6 E-

F

E=

/ / / /' m=
10 n 12 13

E-

F -

/ / / ) B

17 18 19 20 -::

[

Or=

/ / / s Es

24 25 26 27 E:

F-=

E=

/ / / /S E=

r

(=

| =

/ / / e
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REMINDERS ¥

FRIDAY SATURDAY SUNDAY NOTES
1 2
/ / /
7 8 9
/ / /
Flag Day 14 15 Father’s Day 16
/ / /
First Day of Summer 21 22 23
/ / /
28 29 30
/ / /
/ / /

Datebookstore.com
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“ ifa’ i H JULY 2018 AUGUST 2018 SEPTEMBER 2018
Manyqfhfesfanuresarepeoplewhod|d S TwT 2. Sy e Ty -4
not realize how close they were to success 1234567 1234 1
" . 8 9 10 1112 13 14 56 789 10M1 2 345678

when they gave up.” — Thomas Edison 15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
22 23 242526 27 28 1920 21 22 23 24 25 16 17 18 19 20 21 22

29 30 31 26 27 28 29 30 31 2526 27 28 29

PRIORITY THIS WEEK:

13 MONDAY

14 TUESDAY

15 WEDNESDAY

-tele- (far) — telescope, telephone, telegraph, telegram, television, telecast, telekinesis, telepathy,
teleology
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16 THURSDAY

17 FRIDAY

—

18 SATURDAY

19 sunpay

mores — customs, morals. Mores differ among social groups, depending on accepted traditions.

Datebookstore.com
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“You can stand tall without standing on someone. You W D8

can be a victor without having victims.” - Harriet Woods 1234
15 16 17 18 19 20 21
22 23 242526 27 28
29 30 31

AUGUST 2018 SEPTEMBER 2018
SMTWTFS SMTWTFS

12 3 4 1
56 78 9101 2 3456738
12 13 14 15 16 17 18 9 10 11 1213 14 15
19 20 2122 23 24 25 16 17 18 19 20 21 22
26 27 28 29 30 31 2526 27 28 29

PRIORITY THIS WEEK:

20 MONDAY

21 TUESDAY

Eid al-Adha begins at sundown

22 WEDNESDAY

-vid-, -vis- (see) — video, evident, provide, providence, vide, visible, revise, supervise, vista visit,

vision

54
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23 THURSDAY

24 FRIDAY

—

25 SATURDAY

206 SunDAy

nebulous - cloudy; vague. Your theories are too nebulous; please clarify them.

Datebookstore.com
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2018
SMTWTFS
4
1
18
25

JuLy

-poly- (many) — polyphony, polygon, polychrome, polytheist, polygamy, polyp
0 0@ | @datebookstore

“Let me tell you the secret that has led me to my goal.
My strength lies solely in my tenacity.” — Louis Pasteur

PRIORITY THIS WEEK:
27 MONDAY

28 TUESDAY

29 WEDNESDAY




30 THURSDAY

o

31 FRIDAY
——
1 SATURDAY

o

2 SUNDAY

burly - big and sturdy. He easily hoisted the logs atop his burly shoulder.

SRR RRRRRRRRRRRRRRRRRRARARRR

049291_9160 Datebookstore.com



w H AUGUST 2018
When I.dare to be.plowerful, tg use my strength in S TwT Es
the service of my vision, then it becomes less and 1234
) o 56 7 8 9 1011
less important whether | am afraid.” — Audre Lorde 12 13 14 15 16 17 18
19 20 21 22 23 24 25

26 27 28 29 30 31

PRIORITY THIS WEEK:
3 MONDAY Labor Day
L TUESDAY

D WEDNESDAY

re- (back, again) — return, report, review, retract, regain, reiterate, retell, revive, revise,
regenerate, regurgitate

58
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6 THURSDAY

7 FRIDAY
——

8 SATURDAY

9 SuNDAy

Rosh Hashanah begins at sundown

crevice — crack; fissure. The mountain climbers found footholds in the tiny crevices in the
mountainside.

Datebookstore.com 59



“ i i i i . AUGUST 2018

The foollshlman seell<s hap?mess in the d|stange, the S TwT Es

wise grows it under his feet.” — James Oppenheim s e a2k
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

PRIORITY THIS WEEK:
1 0 MONDAY Muharram begins at sundown
1 1 TUESDAY Patriot Day

12 WEDNESDAY

-ward (in the direction of) — westward, backward, toward, downward, leeward, landward

60
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13 THURSDAY

14 FRIDAY

—

15 SATURDAY

16 Sunpay

alleviate - relieve. Aspirin should alleviate the pain of your sore throat.

Datebookstore.com
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“ i i i AUGUST 2018

No pgrson is ygurfnend who demands your silence S TwT Es

or denies your right to grow.” — Alice Walker 1234
56 7 8 9101
12 13 14 15 16 17 18
1920 2122 23 24 25
26 27 28 29 30 31

PRIORITY THIS WEEK:

17 MONDAY

18 TUESDAY

Yom Kippur begins at sundown

19 WEDNESDAY

-hypo- (below, beneath) — hypodermic, hypocrite, hypotenuse, hypothermia, hypothesis

62
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20 THURSDAY

21 FRIDAY

—

22 SATURDAY

23 sunoay

First Day of Autumn

docile — teachable; obedient. As docile as he seems, the lion was once very ferocious.

Datebookstore.com
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“ H H AUGUST 2018

Our ||ve§ improve only when we take chances.— SHIwTES

and the first and most difficult risk we can take is s 67 g 130 4

to be honest with ourselves.” — Walter Anderson 12 13 14 15 16 17 18
1920 2122 23 24 25
26 27 28 29 30 31

PRIORITY THIS WEEK:
24 MONDAY
25 TUESDAY

20 WEDNESDAY

pseudo- (false) — pseudonym, pseudopodia, pseudomorph, pseudoscience, pseudoevent

64
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27 THURSDAY

o

28 FRIDAY

—

29 SATURDAY

o

30 sunoay

dexterous — skillful. The dexterous magician entertained the crowd with his sleight of hand.
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-hood (order, condition) — manhood, adulthood, parenthood, falsehood, sisterhood
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4 THURSDAY

5 FRIDAY

—

—

B SATURDAY

7 SUNDAY

winsome — charming. She was elected homecoming queen because of her winsome attitude.

Datebookstore.com
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UCTOBER
*I think a hero is an ordinary individual who finds SEPTEMBER 2018
strength to persevere and endure in spite of s s a6 1 b
overwhelming obstacles.” - Christopher Reeve 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 2526 27 28 29
30
PRIORITY THIS WEEK:
8 MoNDAY Columbus Day (Observed)
9 TUESDAY

10 WEDNESDAY

-neuro- (nerve) — neuron, neurosurgeon, neurosis, neurology, neuralgia, neurotomy

68
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11 THURSDAY

12 FRIDAY

—

13 SATURDAY

14 sunpay

savory - tasty. The family feasted on Aunt Helen’s savory fried chicken.

Datebookstore.com
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UCTUBER
w ’ H H ’ H SEPTEMBER 2018
You're not. obligated to win. You're obligated TMITWTES
to keep trying to do the best you can every 1
” . ) 2345678
day.” — Marian Wright Edelman 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 2526 27 28 29

PRIORITY THIS WEEK:

15 MONDAY

16 TUESDAY

17 WEDNESDAY

-tom-, -tomy- (cut) — atom, tonsillectomy, appendectomy, dichotomy, anatomy, lobotomy

70
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18 THURSDAY

19 FRiDAY

—

20 SATURDAY

21 SUNDAY

affinity — kinship. He felt a special affinity for anyone who struggled with foreign languages as
he did.

Datebookstore.com
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UCTUBER

“Work while you have the light. You are SEPTEMBER 2018

responsible for the talent that has been s s es 6 1 b

entrusted to you.” — Henri-Frédéric Amiel 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 2526 27 28 29
30

PRIORITY THIS WEEK:

22 MONDAY

23 TUESDAY

24 WEDNESDAY

-hema- (blood) — hematic, hematite, hematology, hematoma, hemal, hematosis

72
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25 THURSDAY

o

26 FRIDAY

—

27 SATURDAY

o

28 sunoay

noxious — harmful. The building was evacuated because of the noxious gases.
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UCTUBER

‘Use what talents you possess: the woods would SEPTEMBER 2018

be very silent if no birds sang there except s s es 6 1 b

those that sang best.” — Henry Van Dyke 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 2526 27 28 29
30

PRIORITY THIS WEEK:

29 MONDAY

30 TUESDAY

31 WEDNESDAY

-proto- (first) — protoplasm, prototype, protocol, protagonist, protozoan, proton, protohuman,
protomorphic

Halloween

74
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1 THURSDAY

7 FRIDAY

—

—

3 SATURDAY

L SUNDAY

Standard Time returns

furtive — stealthy. The girl gave a furtive glance to the teacher’s open grade book.

Datebookstore.com
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“The battles that count aren't the ones for QeToBER 2018

gold medals. The struggles within yourself , g g 130141 s 163

—that's where it's at.” — Jesse Owens 14 15 16 17 18 19 20
2122 2324 25 26 27
28 29 30 31

PRIORITY THIS WEEK:
5  MONDAY
5 TUESDAY Election Day

7 WEDNESDAY

-fid-, -fide-, -feder- (faith, trust) — confidante, fidelity, confident, infidel, federal, confederacy

76
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8 THURSDAY

9 FRIDAY

—

10 SATURDAY

11 Sunpay

Veterans Day

shoddy — inferior. The carpenter went out of business due to his shoddy workmanship.

Datebookstore.com
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“ i i OCTOBER 2018

$uccess |§ how high you bounce when you P

hit bottom.” — General George Patton 123456
7 8 91011 1213
14 15 16 17 18 19 20
2122 2324 25 26 27
28 29 30 31

PRIORITY THIS WEEK:

12 MONDAY

Veterans Day (Observed)

13 TUESDAY

14 WEDNESDAY

-phon- (sound) - symphony, telephone, phonetic, phonograph, euphony, cacophony, telephone

78

0B @ | @datebookstore

aAAAARA AR AR RARRARAAARNNMN



o

o
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15 THURSDAY

10 FRiDAY

—

17 SATURDAY

18 sunpay

clamor - noise; shout. It was difficult to hear over the clamor in the train station. The children
clamor for more dessert.

Datebookstore.com
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“The point is not to pay back kindness,
but to pass it on.” — Julia Alvarez

PRIORITY THIS WEEK:

19 MONDAY

20 TUESDAY

Mawlid al-Nabi begins at sundown

21 WEDNESDAY

-ine (nature of) — masculine, genuine, medicine, opaline, Benedictine

0B @ | @datebookstore
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2 2 THURSDAY Thanksgiving

o

23 FRIDAY

—

24 SATURDAY

o

25 SUNDAY

sapient — wise. Grandmother was often consulted because she was sapient in her advice.

SRR RRRRRRRRRRRRRRRRRRARARRR
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“ i i OCTOBER 2018

There is only one corner of?he universe ’ P

you can be certain of improving...and that's Shzsase

your own self.” — Aldous Huxley 14 15 16 17 18 19 20
2122 2324 25 26 27
28 29 30 31

PRIORITY THIS WEEK:

20 MONDAY

27 TUESDAY

28 WEDNESDAY

-plac-, -pac- (please) - placid, placebo, placate, complacent, pacify

|
aAAAARA AR AR RARRARAAARNNMN
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

29 THURSDAY

30 FRIDAY
——
1 SATURDAY

2 SUNDAY

Hanukkah begins at sundown

cajole — coax. His friends tried to cajole him into participating in their prank.

Datebookstore.com
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l ) )

)
“ i N i i NOVEMBER 2018
.Drea’m as if you II live forever. Live as P S
if you'll die today.” - James Dean i s 6o 3

PRIORITY THIS WEEK:
3 MoNDAY
4 TUESDAY

D WEDNESDAY

-mono- (one) — monopoly, monologue, monorail, monotonous, monomania, monocular,
monogamous, monolithic, monotone
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

6 THURSDAY

7 FRIDAY

—

—

8 SsATuRDAY

9 SuNDAy

quash - crush. Her dreams of medical school were quashed when she failed her entrance
exams.

Datebookstore.com
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©)

-sed-, -sess-, -sid- (sit) — sediment, session, obsession, possess, preside, president, reside,
subside

“My life is my message.” - Mahatma Gandhi

PRIORITY THIS WEEK:
10 MONDAY

11 TUESDAY

12 WEDNESDAY

L
86




o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

13 THURSDAY

14 FRIDAY

—

15 SATURDAY

16 Sunpay

explicate — explain. The students were instructed to explicate their points of view.

Datebookstore.com
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“There is nothing like a dream to create
-tort- (twist) - torture, retort, extort, distort, contort
0 0@ | @datebookstore

the future.” - Victor Hugo
PRIORITY THIS WEEK:
17 MONDAY

18 TUESDAY

19 WEDNESDAY




20 THURSDAY

o

2 1 FRIDAY First Day of Winter

—

22 SATURDAY

o

23 sunoay

umbrage - offense. He took umbrage that he was not cast as the lead role in the play.
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1 HER
‘I have discovered in life that there are ways NOVEMBER 2018
of getting almost anywhere you want to go, if 123
” 4 567 8 910

you really want to go.” — Langston Hughes 112 1314 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

PRIORITY THIS WEEK:

24 MONDAY

2 5 TUES DAY Christmas

20 WEDNESDAY

-vale-, -vali-, -valu- (strength, value) — equivalent, valiant, validity, evaluate, value, valor

Kwanzaa begins

90
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o
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27 THURSDAY

28 FRIDAY

—

29 SATURDAY

30 sunoay

quiescent — quiet; still. The crowd grew quiescent during the death-defying trapeze act.

Datebookstore.com

91



“Take the first step in faith. You don't have DECEMBER - 2018
to see the whole staircase, just take the s s es 6 1 b
first step.” — Martin Luther King, Jr. 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 2526 27 28 29

PRIORITY THIS WEEK:
371 MONDAY
1 TUESDAY New Year’s Day

7 WEDNESDAY

pre- (before) — prelude, preposition, premonition, premature, predict, predecessor, preview,
premier, precedent

92
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o
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3 THURSDAY

4 FRIDAY

—

—

5 SATURDAY

6 sunpay

trepidation — apprehension; involuntary trembling. He entered the dimly lit cave with trepidation.

Datebookstore.com

93



“I try to avoid Iopking forward or backward, and DECEMBER - 2018
try to keep looking upward.” — Charlotte Bronte

PRIORITY THIS WEEK:
7  MONDAY
8 TUESDAY

G WEDNESDAY

semi- (half) — semitone, semicircle, semiweekly, semiannual, semiformal, semiconscious,
semifinal

94
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10 THURSDAY

11 FRIDAY

—

12 SATURDAY

13 sunpay

sultry — hot and humid. He could not adjust himself to the sultry climate of the tropics.

Datebookstore.com
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DECEMBER 2018
SMTWTFS
5
2
9
6

=vol- (will) - malevolent, benevolent, volunteer, volition
0 0@ | @datebookstore

“A ship in harbor is safe, but that is not what
ships are built for.” — William Shedd
PRIORITY THIS WEEK:

14 MoNDAY

15 TUESDAY

10 WEDNESDAY




17 THURSDAY

o

18 FRIDAY

—

19 SATURDAY

o

20 Sunpay

annotate — comment; make explanatory notes. The director chose to annotate the script for the
benefit of the actors.

SRR RRRRRRRRRRRRRRRRRRARARRR
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“We could never learn to be brave and patient, if
there were only joy in the world.” — Helen Keller

PRIORITY THIS WEEK:

21 MONDAY

Martin Luther King, Jr. Day
(Observed)

22 TUESDAY

23 WEDONESDAY

-fy (make) - beautify, fortify, simplify, magnify, glorify, testify

98
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24 THURSDAY

25 FRIDAY

—

26 SATURDAY

27 SUNDAY

scrupulous — conscientious; extremely thorough. [ hired a scrupulous young woman for the
position.

Datebookstore.com
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“The man who wants to lead the orchestra must DECEMBER - 2018
turn his back on the crowd.” — James Crook

PRIORITY THIS WEEK:

28 MONDAY

29 TUESDAY

30 WEDNESDAY

sub- (under, below) — subterranean, subway, subtract, substandard, subordinate, submarine,
submerge

100
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31 THURSDAY

1 FRiDAY
_—
2 SATURDAY Groundhog Day

3 SUNDAY

refurbish — renovate. The plan to refurbish the old building was met with much enthusiasm.

Datebookstore.com
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BRUAR
“ i i JANUARY 2019 FEBRUARY 2019 MARCH 2019
Never mistake knqwledge for wisdom. One SVw T 28 T e e rw e
helps you make a living; the other helps 12345 12 12

e 6 7 8 910 1112 3 4567 89 3 4567 89
you make a life.” — Sandra Carey 13 14 15 16 17 18 19 10 11 12 13 14 15 16 10 11 12 13 14 15 16
20 21 2223 24 25 26 17 18 19 20 21 22 23 17 18 1920 21 22 23
27 28 29 30 31 24 25 26 27 28 26 27 28 29 30
PRIORITY THIS WEEK:
_
5 TUESDAY Chinese New Year

b WEDNESDAY

super- (over, above) — supervise, superb, superior, supercede, superscript, superfluous,
supercilious, supernatural, superintendent

102 0 0@ | @datebookstore
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7 THURSDAY

8 FRiDAY

—

—

9 SATURDAY

10 SunDAY

emollient - soothing remedy. He applied an emollient to the sunburned area.

Datebookstore.com
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mm J
' 4
“Leadership is practiced not so much in words as JANUARY . 2012 FEBRUARY - 2019 MARCH v 1 2
in attitude and in actions.” - Harold Geneen 12345 12 12
6 7 8 910 1112 3 4567 89 3 4567 89
13 14 1516 17 18 19 10 11 12 13 14 15 16 10 11 12 13 14 15 16
20 21 22 23 24 25 26 17 18 1920 21 22 23 17 18 1920 21 22 23
27 28 29 30 31 24 25 26 27 28 26 27 28 29 30

PRIORITY THIS WEEK:

11 MONDAY

1 2 TUESDAY Lincoln’s Birthday

13 WEDNESDAY

-ous (full of, having) — gracious, nervous, pompous, courageous, vicious

104 0B @ | @datebookstore
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1 4 THURSDAY Valentine’s Day

o

15 FRIDAY

—

16 SATURDAY

o

17 SunDAy

cauterize — burn or sear a wound. The blood vessels needed to be cauterized in order to stop
the bleeding.

SRR RRRRRRRRRRRRRRRRRRARARRR
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

21 THURSDAY

22 FRIDAY

Washington’s Birthday

—

23 SATURDAY

24 SuNDAY

gratis — free. The company gave one trip gratis to every salesman.

Datebookstore.com
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-mor-, -mort- (mortal, death) — mortal, immortal, morality, mortician, mortuary, mortify, mortgage
0 0@ | @datebookstore

“When you cease to dream, you cease
to live.” — Malcolm S. Forbes
PRIORITY THIS WEEK:

25 MONDAY

26 TUESDAY

27 WEDNESDAY

i
L
108



o

o
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28 THURSDAY

1 FRIDAY

—

—

2 SATURDAY

3 SUNDAY

tawdry — cheap and gaudy. He won a few tawdry charms at the carnival.

Datebookstore.com
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“To tend, unfailingly, unflinchingly, towards a goal FEBRUARY
is the secret of success.” — Anna Pavlova

PRIORITY THIS WEEK:
4 MONDAY
D TUESDAY

b WEDNESDAY

syn- (together) - synthetic, synchronize, synthesis, synchronous, syndicate, syndrome,
synonym, synopsis, syntax

Ash Wednesday

110
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

7 THURSDAY

8 FRiDAY

—

—

9 SATURDAY

10 SunDAY

Daylight-Saving Time begins

adamant — unyielding; firm in opinion. The teacher was adamant about homework being done.

Datebookstore.com
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“It is better to ask some of the questions than ST T
to know all the answers.” — James Thurber

PRIORITY THIS WEEK:

11 MONDAY

12 TUESDAY

13 WEDNESDAY

un- (not) — unfit, unequal, undone, unequivocal, unearned, unconventional, uncooked,
unharmed, unattended

112
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14 THURSDAY

o

15 FRIDAY

—

16 SATURDAY

o

1 7 SUNDAY St. Patrick’s Day

effulgent - brilliantly radiant. The windows of the skyscraper reflected the effulgent rays of the
setting sun.

SRR RRRRRRRRRRRRRRRRRRARARRR
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“Just don't give up trying to do what you really FEBRUARY - 2019

want to do. Where there’s love and inspiration, | s a1 g

don't think you can go wrong.” - Ella Fitzgerald 10 11 1213 14 15 16
17 18 1920 21 22 23
24 252627 28

PRIORITY THIS WEEK:

18 MoNDAY

19 TuEsDAy

20 WEDNESDAY

-archy (chief, first, rule) — monarchy, oligarchy, hierarchy, anarchy, patriarchy

First Day of Spring

114
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o
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21 THURSDAY

22 FRIDAY

—

23 SATURDAY

24 SuNDAY

invalidate — weaken; destroy. She wanted to invalidate his argument with facts contradicting
what he’d said.

Datebookstore.com
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I am what time, circumstance and history have FEBRUARY - 2019

made of me, certainly, but | am also much more s a1 g

than that. So are we all.” - James Baldwin 10 11 12 13 14 15 16
17 18 1920 21 22 23
24 25 26 27 28

PRIORITY THIS WEEK:

25 MONDAY

26 TUESDAY

27 WEDNESDAY

-ician (specialist) - technician, musician, beautician, physician, statistician, clinician, electrician

116
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28 THURSDAY

29 FRIDAY

—

30 SATURDAY

31 sunoay

wary — very cautious. The old man grew wary of his daughter’s motives.

Datebookstore.com
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APR

“ i i i MARCH 2019 APRIL 2019 MAY 2019

People will forgelt what you sald,.people will S wT e SMTwT RS M TwTr s

forget what you did, but people will never forget 12 1234568 1234

» 3 4567 89 7 8 9101 1213 56 789 101M1

how you made them feel.” — Maya Angelou 10 11 1213 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18
17 18 1920 21 22 23 21 22 23 24 25 26 27 1920 21 22 23 24 25
24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31
31

PRIORITY THIS WEEK:

1 MONDAY April Fools’ Day

7 TUESDAY

3 WEDNESDAY

-itis (infection) — appendicitis, tonsillitis, bursitis, arthritis, gastroenteritis, colitis

|
aAAAARA AR AR RARRARAAARNNMN
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4 THURSDAY

5 FRIDAY

—

—

B SATURDAY

7 SUNDAY

juxtapose - place side by side. Comparison will be easier if you juxtapose the two items.

Datebookstore.com
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“Minds are like parachutes — they only
function when open.” — Thomas Dewar

31

PRIORITY THIS WEEK:

MONDAY

8

9 TUESDAY

10 WEDNESDAY

-cise- (cut) — excise, incisors, incision, incisive, precise, concise, decision

0B @ | @datebookstore
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11 THURSDAY

o

12 FRIDAY

—

13 SATURDAY

o

1 4 SUNDAY Palm Sunday

obtuse — lacking in intellect. Because he was so obtuse, he could not follow the teacher's
reasoning.
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APR

H H i MARCH 2019 APRIL 2019 MAY 2019

The future bglongs to t"hose who believe in the S wT e SMTwT RS M TwTr s

beauty of their dreams.” — Eleanor Roosevelt 12 123456 1234
3 4567 89 7 8 910111213 56 789 101M1
10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 1516 17 18
17 18 1920 21 22 23 21 22 23 24 25 26 27 1920 21 22 23 24 25
24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31

PRIORITY THIS WEEK:

15 MONDAY

16 TUESDAY

17 WEDNESDAY

-scrib- (write) - scribble, inscribe, scribe, describe, conscription, transcribe, subscribe, prescribe,
manuscript

122 0 0@ | @datebookstore
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

18 THURSDAY

19 FRiDAY

Good Friday

Passover begins at sundown

—

20 SATURDAY

21 SUNDAY

Easter

sedentary — inactive; characterized by too little exercise. She led a sedentary life filled with TV
watching.

Datebookstore.com
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APR

“ i i i MARCH 2019 APRIL 2019 MAY 2019

Great thmgs are not done by |mpqlse, but a series of S wT e SMTwT RS M TwTr s

small things brought together.” - Vincent Van Gogh 12 123456 1234
3456789 78 9101 1213 56 78910M1
10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18
1718 1920 21 22 23 2122 23 24 25 26 27 1920 21 22 23 24 25
24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31

PRIORITY THIS WEEK:

22 MONDAY Earth Day

23 TUESDAY

24 WEDNESDAY

-logy (study, science) — biology, anthropology, geology, neurology, entomology, philology,
mythology

|
aAAAARA AR AR RARRARAAARNNMN
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o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

25 THURSDAY

26 FRIDAY

—

27 SATURDAY

28 sunoay

thwart — prevent from taking place. He felt that everyone was trying to thwart his plans.

Datebookstore.com
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“ i i APRIL 2019 MAY 2019 JUNE 2019
Do not seek to follow in the footsteps of the wise. ST w2 N Twr e SMITwT P
Seek what they sought.” — Matsuo Basho 123456 1234 1
78 910111213 56 78910M1 2 345678
1415 16 17 18 19 20 12 13 14 15 16 17 18 9 10 1112 13 14 15
2122 2324 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22
28 29 30 26 27 28 29 30 31 23 2526 27 28 29

PRIORITY THIS WEEK:

29 MONDAY

30 TUESDAY

1 WEDNESDAY

-dict- (say) - dictionary, predict, malediction, dictation, dictator, interdict, contradict, edict, verdict,
benediction, abdicate

126 0 0@ | @datebookstore
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7 THURSDAY

3 FRIDAY

—

—

4 SATURDAY

5 SUNDAY

Cinco de Mayo

Ramadan begins at sundown

inundate - flood. The celebrity was inundated with requests for his autograph.

Datebookstore.com
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“ ) i APRIL 2019 MAY 2019 JUNE 2019
Snowflake§ are one of nature’s most fragile ST w2 N Twr e SMITwT P
things, but just look at what they can do 123456 1234 1
. " 7 8 9101 1213 56 789 10M1 2 345678

when they stick together.” — Vesta Kelly 14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15
2122 232425 26 27 1920 21 22 23 24 25 16 17 18 19 20 21 22

28 29 30 26 27 28 29 30 31 23 2526 27 28 29

PRIORITY THIS WEEK:

6  MONDAY

7 TUESDAY

8 WEDNESDAY

-neo- (new) — neologism, neophyte, Neolithic, neoclassic, neoPlatonist, neonatal

128 0 0@ | @datebookstore
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9 THURSDAY

o

10 FRIDAY

—

11 SATURDAY

o

1 2 SUNDAY Mother’s Day

loquacious - talkative. He is very loquacious and spends hours on the telephone.

SRR RRRRRRRRRRRRRRRRRRARARRR
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ad- (to) — adhesive, adapt, addendum, addition, adherent, advent, advocate
0 0@ | @datebookstore

one man cannot make a team.” - Kareem Abdul-Jabbar

“One man can be a crucial ingredient on a team, but

PRIORITY THIS WEEK:
13 MONDAY

14 TUESDAY

15 WEDNESDAY

L
130




o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

16 THURSDAY

17 FRIDAY

—

18 SATURDAY

19 sunpay

repugnance - loathing. She looked at the criminal with repugnance.

Datebookstore.com
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“ j i i i i APRIL 2019 MAY 2019 JUNE 2019
A creative man is motivated by the desire to achieve, SMTWwT £s M Twr s SMTWT £
not by the desire to beat others.” — Ayn Rand 123456 1234 1
78 910111213 56 78910M1 2 345678
1415 16 17 18 19 20 12 13 14 15 16 17 18 9 10 1112 13 14 15
2122 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22
28 29 30 26 27 28 29 30 31 23 24 2526 27 28 29

PRIORITY THIS WEEK:

20 MONDAY

21 TUESDAY

22 WEDNESDAY

-centri- (center) — centrifugal, centripetal, centrist, concentric, decentralize, eccentric

132 0 0@ | @datebookstore
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23 THURSDAY

24 FRIDAY

—

25 SATURDAY

206 SunDAy

rescind - void. Because of public resentment, the legislature had to rescind the new law.

Datebookstore.com
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H i APRIL 2019 MAY 2019 JUNE 2019
The greater da.ngerfor mostlof us is not that ST w2 N Twr e SMITwT P
our aim is too high and we miss it, but that it is 123456 1234 1
w . 7 8 9101 1213 56 789 10M1 2 345678
too low and we reach it.” — Michelangelo 14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15
2122 232425 26 27 1920 21 22 23 24 25 16 17 18 19 20 21 22
28 29 30 26 27 28 29 30 31 23 2526 27 28 29
PRIORITY THIS WEEK:
2 7 MONDAY Memorial Day (Observed)

28 TUESDAY

29 WEDNESDAY

-duc-, -duct- (lead) - induce, seduce, produce, reduce, conduct, ductile, abduct, induct, product,
reduction, deduction, reproduction
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30 THURSDAY

Laylat al-Qadr begins at sundown

31 FRIDAY
——
1 SATURDAY

2 SUNDAY

taut - tight. They pulled the rope taut for a firm hold.
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“ " i MAY 2019 JUNE 2019 JuLy 2019
| change myself, | change the world.” — Gloria Anzaldua %4, ; ,, + #3 SMTWTFs SMTWTFES
1.2 3 4 1 123456
56 78910M1 2 345678 78 9101 1213
12 13 14 15 16 17 18 9 10 11 1213 14 15 14 15 16 17 18 19 20
1920 2122 23 24 25 16 17 18 19 20 21 22 2122 23 24 25 26 27

26 27 28 29 30 31 23 24 2526 27 28 29 28 29 30 31

30
PRIORITY THIS WEEK:
——
4 TUESDAY Eid al-Fitr begins at sundown

D WEDNESDAY

-spir- (breath) — spirit, conspire, inspire, aspire, expire, perspire, respiration, aspirator

136 0 0@ | @datebookstore

aAAAARA AR AR RARRARAAARNNMN



—

=a b THURSDAY

= |

~0

= |

= |

= |

. 7 FRIDAY

= |

= |

= |

== |

= |

: 8 sy
—

-2 ()

—2

=

: 9 sunoay

—

== |

= |

= | grandiose - imposing; pompous. The professor's grandiose manner overwhelmed his students.
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“It takes courage to grow up and turn out to

be who you really are.” — e.e. cummings

PRIORITY THIS WEEK:

10 MONDAY

11 TUESDAY

12 WEDNESDAY

-fer- (carry) - transfer, infer, refer, defer, ferry, confer, aquifer, auriferous
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13 THURSDAY

14 FRIDAY

Flag Day

—

15 SATURDAY

16 Sunpay

Father’s Day

maniacal - insane; raving mad. His maniacal laughter frightened the children.
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JULY 2019 Hoaons

MONDAY TUESDAY WEDNESDAY THURSDAY

1 2 3 Independence Day 4 0

/ / / /
8 9 10 1
/ / / /
15 16 17 18
/ / / /
22 23 24 25

/ / / /
29 30 31

/ / / /
/ / / /
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FRIDAY SATURDAY SUNDAY NOTES
5 6 7
/ / /
12 13 14
/ / /
19 20 7
/ / /
26 27 28
/ / /
/ / /
/ / /
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FRIDAY SATURDAY SUNDAY NOTES
2 3 4
/ / /
9 10 Eid al-Adha begins at sundown 1"
/ / /
16 17 18
/ / /
23 24 25
/ / /
Muharram begins at sundown 30 31
/ / /
/ / /
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SUCCESS SKILLS leadership — tap your leadership experience

Sressons VIEFADERS B

Tap Your Leadership Experience

You’ve got more experience building consensus than you might
think. Create a list of times when you:

O

» Negotiated with your family on what to do on vacation:

» Helped friends agree on a movie:

» Got everyone to agree on a pizza topping:

» Got a study team to decide on a project:

» Decided what music a car full of people would listen to:

» How did you participate in the discussion? Treat others? Feel about the results?

»  What lessons are there in these everyday situations you could use to improve your

consensus-building skills? 0

SOME GOALS

» TI'd like the world to build consensus on:

“THE BEST POLICY IS
MADE WHEN YOU ARE
LISTENING TO PEOPLE
WHO ARE GOING TO
BE IMPACTED. THEN,
» At school, we might work to build consensus on: 89—?5 R;\(I)l!l_ II_:CDY’ IYSOU
CALL ON THEM TO
HELP YOU SELL IT.”

—Elizabeth Dole
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SUCCESS SKILLS leadership — diversity

Sressons S FA DERSEIIE

Diversity

Involve All People

Look around the world. The U.S. Your community. Your school. You'll
see people of many backgrounds, cultures, ethnicities, and abilities.

Now take a look at your friends, teams, and

organizations. Do they represent the world at [A a‘ oo
large? Or are the people in your group all the ——
same gender, ethnicity, or socioeconomic class? v f.\
_ e
®®
a f7
Reach D TAP MANY CULTURES If so, your

group would benefit by secking,
welcoming, and including a more
diverse population. You'd get varied
viewpoints, enjoy greater participation,
and see increased success. And if you're
one of the group’s leaders, it’s your job
to spearhead this.

Out!

Enrich your school and community
by meeting and learning about

people of different ethnicities and
from many countries and cultures.

SOME WAYS:
, P ENJOY THE RICHNESS Think about
4 Bef”,er,]d, people of other gender, culture, sexual orientation,
ethnicities . . .
and socioeconomics, and those with
b Learn about the world’s cultures disabilities. More than saying you’re
open to all people, reach out to
» Volunteer at a local international individuals face-to-face and invite
center them to join. When you create a

group that represents the world and all
its people, your organization will be all
the richer and more effective for it.

» Welcome international students to
school

» Speak up when others make
inappropriate remarks

» Learn a new language

» Watch the world news
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SUCCESS SKILLS leadership — make a commitment

Sressons VIEFADERS BN

Make a Commitment

Leaders have a particular responsibility to bring diversity to a group and to see that it’s

nurtured and valued. It’s not only the right thing to do, but your group will also be better

for it.

Some ways you can bring new, diverse people to your group:

4

Hold a callout; in your announcements, say you're seekin
Y Yy g

diverse membership

Personally invite individuals whose ethnicities may be

underrepresented in your group

Create an advisory group of diverse adults in your
community and ask them for suggestions.

Once you’ve broadened your
group’s membership, be sure to:

4

146

Create a welcoming, respectful, and
inclusive environment

When you appoint committee
leaders, be sure to include a
mix of races, backgrounds, and
females and males to these posts

Make sure everyone is heard and
their opinions valued at your events

Consider speakers or workshops
that will help your group value
diversity

“YOU DON’T GET HARMONY WHEN
EVERYONE SINGS THE SAME NOTE.”

—Doug Floyd

“WE ARE OF COURSE A NATION OF
DIFFERENCES. THOSE DIFFERENCES
DON’T MAKE US WEAK. THEY’RE
THE SOURCE OF OUR STRENGTH.”

—Jimmy Carter

' 5

-

» Everyone
Benefits

WHEN YOUR GROUP IS DIVERSE,
IT HELPS MAKE SCHOOLS AND
COMMUNITIES BETTER BY:

» Increasing understanding of others
» Enhancing respect for others

» Reducing conflicts at school and in
your community

» Improving listening and
communication skills

» Expanding understanding among
people

» Curbing discrimination and bias

» Creating opportunities for new
learning and experiences

=~
)

O

O
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SUCCESS SKILLS leadership — empower, inspire

Empower, Inspire

Lead Rather Than Dictate

Empower

Others

GOOD LEADERS KNOW:

» Don’t hand someone a bunch of
envelopes to stuff. Instead, ask
for help planning what points
to cover in a meeting with the
principal, and invite a couple of
members to go with you.

Don’t tell them to bring
refreshments. Instead, ask them
to contact the mayor for that
special proclamation you’re after.

» Don’t tell someone to set up the
podium. Instead, invite that club
member to say a few words about
a particular project.

Yes, stuffing envelopes, bringing
refreshments, and setting up the
meeting room has to get done. Make
sure everyone rotates through those
tasks, including club leaders.

When you want members to feel like
they count, give them meaningful
opportunities to participate in your
group.

Sressons S FA DERSEIIE
9,

“Do this.” “Do that.” Who needs it? Not
those you're trying to lead!

Leadership isn’t bossiness.

It’s guiding, empowering, inspiring, and
motivating others.

It’s valuing what they have to say and what

they do and providing opportunities for
them, too, to become leaders.

And leadership is about keeping everyone
excited about your organization and
committed to your goals.

How to Inspire Members

Leaders who can get others to be

involved know:

»  You must be upbeat and positive
yourself

» It’s good to offer little prizes and incentives
— for arriving first, bringing in the most
new members, making the most signs

» Everyone should clap for every
achievement

» Emails and text messages can cheer
everyone on

» A pizza party to celebrate a milestone
keeps everyone coming back

“TELL ME AND | WILL FORGET. SHOW
ME AND | MAY REMEMBER. INVOLVE
ME AND | WILL REMEMBER.”

—Chinese Proverb

“ACTION SPRINGS NOT FROM
THOUGHT, BUT FROM A READINESS
FOR RESPONSIBILITY.”

—Dietrich Bonhoeffer
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SUCCESS SKILLS leadership — follow through

Sressons VIEFADERSEINER

Follow Through

Like an athlete swinging a golf club, tennis racket, or baseball bat, good
follow through is a skill every leader should master.

» TRACK THE DETAILS

Follow through means touching base throughout the project, doing what you say you will
do, making sure that what was supposed to happen did, and checking in on every detail.
And when a project is complete, good follow through includes wrapping it up with one
final checklist and thank-you to everyone involved.

Instead of that mythical “Someday Isle,” leaders who follow through make it “Today I
Will.” Their punch list includes a look at details large and small.

» REAP THE REWARDS
H eq d fo r Like good sports swings, follow through

has its rewards.

‘Someday Isle’ When you follow through, you'll feel good

about yourself and more confident in your

To d a y abilities. You'll earn respect for paying [

attention to the details. Your project will
likely be a great success! And you’ll master
» Ever told your little brother, a skill that will serve you well throughout

“Someday I’ll teach you to your life.

skateboard?” Your parents, “I’m

going to empty the dishwasher

soon?” A teacher, “Yeah, I’d like

to look at that book sometime?”

Or a group you’re in, “One day

I’m going to gather all that stuff “BE TRUE TO YOUR WORK, YOUR

up and turn it in?” WORD, AND YOUR FRIEND.”

Doing those things, keeping those L A LT

promises is following through.
Making that a habit makes you

a person of your word, someone
who can be counted on and a good
leader.

iaaAARRA A AR AR ARAARARNN N

“JUST GO OUT THERE AND DO
WHAT YOU’VE GOT TO DO.”

—Martina Navratilova

n

n
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SUCCESS SKILLS leadership — who’s waiting on you?

Sressons o SE A DEIRSEIIE

Who's Waiting on You?

Who's waiting for you to follow through?
0 A friend you said you'd call

O A parent who asked you to handle a task at home

O A relative due a thank-you for a gift
0 A teacher who gave you a deadline extension

0 A coach who offered some extra practice time

Follow-through Checklist
Take a minute and jot down some things you want to follow through on:

»  With your family:

P With friends:

» At school:

» In your activities:

»Practice Makes Perfect?

IMPROVE YOUR SKILL IN FOLLOWING THROUGH WITH THESE SUGGESTIONS:

» Write down what you need to do » If you don’t have anything to
and by when. follow through on, are you
b Keep the steps short and challenging yourself enough?
crelEvEe Involved enough in life around
’ you?

» Are you feeling a meltdown
coming on? It’s okay to take a
break and refuel.

» Make following through on
something a task you will complete
before taking time for fun.

» If you make more promises than
you can keep, figure out why you
say “yes” too often, and modify
to a more manageable style.

149



SUCCESS SKILLS leadership — organization

Sressons VIEFADERSEINER

Organization

Get Organized for Success

Ever sit in a meeting while the leader shuffles around trying to find
something? Ever spent time waiting in the car while the driver hunts for the
keys?¢ Or wasted time yourself looking for a

notebook or packet you saw somewhere just

yesterday? “OUT OF CLUTTER,

FIND SIMPLICITY.”
» KEEP A CALENDAR

—Albert Einstein
Organization sure can make life simpler—putting
stuff where you can find it quickly, keeping a
calendar, tracking your assignments. 2

It’s also key to good leadership. When others look to

you for direction, do you want to be caught poking  |¢ 2
around stacks of paper, wondering where you put \‘
something or showing up late? Or would you rather

come off as efficient, respectful of others’ time, and

someone who’s in charge?

Getting and staying organized saves time. It makes it easier to get things done. And it
gives you and others confidence in you as a
leader.

» A PLACE FOR EVERYTHING

Find a place for everything and put it there
Oth ers H (0 AVl \when you're not using it. Write down

assignments, tasks, meetings, and fun
They D (o) ’ ,' activities. Train yourself to think about the
day and week ahead and to gather what you'll
need in advance.

» Got a friend, family member, It will save you hassle and lectures—and
or teacher who always seems to free your mind for things you’d rather be
have their stuff when and where thinking about!
they need it? Ask them how they
got so organized. People who_ are “ORGANIZING IS WHAT YOU DO
organized love to talk about it, BEFORE YOU DO SOMETHING; SO

and you’ll likely pick up a couple THAT WHEN YOU DO IT, IT IS NOT
of ideas you can use. ALL MIXED UP.”

—A.A. Milne
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